[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

3apeructpuposaHo B MuHtocte Poccnmn 14 maa 2013 r. N 28390

MMWHUCTEPCTBO KY/IbTYPbl POCCUCKOMN ®EAEPALIUMU

NPUKA3
oT 8 oKTAb6pA 2012 r. N 1077

Ob YTBEPKAEHUN NOPALOKA
YYETA JOKYMEHTOB, BXOAALLNX B COCTAB BUBJIMOTEHHOIO ®OHAA

CN1COK U3MEHSIIOLLMX AOKYMEHTOB
(B pea. Mpukasza MuHKyAbTypbl Poccum ot 02.02.2017 N 115)

Bo wucnonHeHnne nyHkTa 6 ctatbm 12 ®depepanbHOro 3akoHa oT 29.12.1994 N 78-d3 "O
6ubnnoteuHom aene" (CobpaHune 3akoHoaaTenbcTsa Poccuiickon deaepaumm, 1995, N 1, ct. 2; 2004, N
35, cT1.3607; 2007, N 27, cT. 3213; 2008, N 30 (u. Il), 3616, N 44, cT. 4989; 2009, N 23, 2774, N 52 (1 u.), cT.
6446) NpuKasbiBalo:

1. YtBepantb [lopafoK y4yeTa [AOKYMEHTOB, BXOAAWMX B cocCTaB 6ubanoteyHoro ¢oHaa
(npunoskeHue).

2. KOHTpOAb 32 UCMONHEHWEM HACTOALLErO NPMKasa BO3/IOXKUTb Ha CTAaTC-CeKpeTaps - 3amMecTUTens
MuHucTpa KynbTypbl Poccninckon ®egepaumm I.1. Nenmesa.

MwuHuctp
B.P.MEAVHCKMIA

MpunnoxkeHune

K NpuKasy MUHUCTepCTBA KybTYpbl
Poccuitckoint ®epepaumm

o1 08.10.2012 N 1077

NOoPAAOK
YYETA JIOKYMEHTOB, BXOAALLUNX B COCTAB BUBJIMOTEYHOIO ®OHAA

CNUCOK U3MEHSAIOLLMX AOKYMEHTOB
(8 pea. Mpukasa MuHKynbTypbl Poccnn ot 02.02.2017 N 115)

|. Obume nonoxKeHus

1.1. Yyer AOKYMEHTOB 6ubnnoTteyHoro d)OHﬂ,a AB/IAETCA OCHOBOW OTYETHOCTU U naaHNpoBaHUA
AeATENbHOCTU 6M6J'IMOTGKVI, CI'IOCO6CTByeT obecneueHuto ero COXpPaHHOCTHW.

1.2. YyeT BKNIOYAET PErUCTPALMIO NOCTYNAEHNA AOKYMEHTOB B 6MB6AMOTEUYHbIN GOHA, UX BblOLITUA
n3 GpoHaa, UToroBble AaHHble 0 BennunHe (0bbeme) Bcero 6ubanoTeyHoro poHaa M ero Noapasaenos,
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cToumocTb poHAa.
1.3. OcHOBHble TpeboBaHUA, NpeabABAAeMble K yuyeTy bubanorteyHoro ¢poHaa:
NoJIHOTa U AOCTOBEPHOCTb YY4E€THOM MHPOpMaLMK;
OMepaTUBHOCTD;
AOKYMEHTUPOBaHHOE 0GOPMIEHUNE KAXKAOMO NOCTYMNAEHUA B GOHA, U KaxkAoro BblbbITUA U3 GOHAA;

COBMECTMMOCTb NpuemoB M GpopmM yuyeTa, UX HALEKHOCTb MPW NapasfeNbHOM MCMO/Ib30BaHUK
TPaAULMOHHOM M aBTOMATMU3NPOBAHHOM TEXHOOTUI YyYeTa;

coOoTBeTCTBUE HOMEHKNAaTYypPbI nokasaTenemn y4yeTa d)OHLI,a dHaN0OTrNMYHbIM MOoKa3atTenam
rocyaapcTBeHHOM 6MBAMOTEYHOWN CTAaTUCTUKM.

1.4. YyeTy nopgnexart Bce AOKYMEHTbl (MOCTOAHHOIO, A/AUTENIbHOIO, BPEMEHHOro XpaHeHwus),
noctynatmowme B poHa 6ubnmoTtekm u BbibbiBatowme 13 poHaa GMBAMOTEKKU, HE3aBMCMMO OT BMAA
HocuTenA.

1.5. YyeT [OOKYMEHTOB BedeTcA B PEerucTpax MHAMBMAYaANbHOrO M CyYMMapHOro y4yeta B
TPAgUUMOHHOM U (M1K) SNEKTPOHHOM BUAE.

1.5.1. Pernctpamn nHAMBMAYANAbHOIO yyeTa AOKYMEHTOB ABAAIOTCA: PErnmcTpauMoHHanA KHWra,
KapTOYKa perncrpauuuM Ha onpegeneHHbld BUAL, AOKYMEHTA AAA ras3eT, XKypHanoBs, APYrMX BULOB
OOKYMEHTOB. [lonyCcKaeTcs TaKKe PerncTpamm MHANMBMAYANbHOMO y4eTa CYMTATb TONorpadryecKyro onmcb
(KkaTanor), yyeTHbIA KaTasior, y4yeTHbld ¢alin Cc BbIXOgHbIMU Popmamu, GopmupyembiMM B MopagKe
WHBEHTAPHbIX NN UHbBIX MAEHTUOUKALMOHHBIX HOMEPOB AOKYMEHTOB.

Perncrpbl MHANMBUAYA/ILHOTO y4yeTa AOKYMEHToB 6ubinoTeyHoro ¢oHAa coaeprKaT PeKkBU3UTHI,
NMAEHTUOMUMPYIOLWME KaXKabIM [OKYMEHT C yKa3aHMemM CBeAeHMIA O MOCTYN/IeHUU OOKYMEHTa U O ero
BblObITUM U3 BUBAMOTEYHOTO POHAA.

1.5.2. Peructpamm CyMmMapHOro y4yeTa [AOKYMEHTOB ABAAIOTCA: KHUIa CYMMAapHOro y4yeta
6ubnnoteyHoro ¢oHAa, AUCTbI CYMMApPHOro yyeta b6ubamoteuHoro ¢oHAa, KypHan. [onyckatoTcs
pa3nnyHble MoAUOUKALMU KHUTM CYMMapHOro y4yeta. HesaBMCMMO OT BMAA YYETHOINo LOKYMEHTa
perncTpbl CyMmapHOro y4YeTa cogepKaT TPU B3aMMOCBA3aHHbIE YacTu:

"MocTynneHne AOKymeHTOB B 6nbanoTeyuHblt doHA",
"BbIObITHE LOKYMEHTOB M3 BUBAMOTEeYHOro PpoHAaa",
"Utorn asuxkeHusa bubanoteyHoro ¢poHAa: UTOroBbIE AaHHbIE HA KOHEL, OTYeTHOro nepuoaa’.

0O606LeHHble AaHHbIE OTPAXKAKOTCA B KaXKA0M HacTWU PerucTpa CyMMapHOro y4yeTta. B anekTpoHHoM
cUcTeMe ydeTa 3TU YacCTU UHTErPUPYIOTCA B €AMHbIN yYeTHbI daiin.

1.6. CymmapHbIi U UHAMBUAOYANbHbIN yYeT GoHOa BeAeTcA CTPYKTYPHbIMKM NnogpasgeneHusamu
6MBNNOTEKUN, B BEAEHUM KOTOPbIX HaxoguTcA KOMMaekToBaHWe $oHAa, a TakKe MnoApasaeneHuamu,
obecneynBaloWMMU XpPaHEHME WM MCNONb30BaHME 3aKpenieHHbIX 3a HUMKW 4yacTeid obuiero ¢oHaa
61bnnoTeku.

1.7. Cratuctnyeckana uHdbopmaums o dopmmpoBaHuM 6ubamoteyHoro ¢oHAa Mo muToram roga
npeacrasnsetca B [NaBHbIM MHOOPMALMOHHO-BbIMUCANTENbHDBIN LeHTP MUHKYAbTYpbI Poccun.

Il. EAuHMUBI yyeTa BUbAMoTeYHoro poHaa



2.1. BennumHa (06bem) 1 gsmxeHre GoHAa N3MEPAIOTCA B YHUOULMPOBAHHbIX eANHNLAX YYeTa.

OCHOBHbIMW eAMHMLAMM y4YeTa AOKYMEHTOB 6ubanoTeyHoro ¢oHAa ABAAIOTCA 3K3emMnaap w
Ha3BaHMWe, 414 ra3eT - ro40BOW KOMMIEKT U Ha3BaHMe.

JononHutenbHbIMM eAnHULAMK yyeTa GOHAA ABAAIOTCA rOA0BOM KOMMAEKT, METPOMOJIKa,
noALwmBKa (NnepenneTHas eaAnHNLA); ANA SNEKTPOHHbIX AOKYMEHTOB - eAMHMLLA NaMATU AaHHbIX.

2.2. O6bwasn BeNMUYnHa 6MbAnoTeYHoro ¢poHAa B LENOM U ero NoApasaenos, B TOM YNCae ceTeBbliX
NIOKaNbHbIX [IOKYMEHTOB M CEeTeBbIX YAaNeHHbIX AOKYMEHTOB, YUMTbIBAeTCA B 3K3eMnApax, HoBble
NOCTYN/IEHUA - B 3K3EMNAAPaX U Ha3BaHUAX. YMCNO rofoBbIX KOMM/IEKTOB ra3eT NpMpaBHMBAETCA K YNCY
3K3eMNAApPOB.

lll. YueT OKYMEHTOB MO BMAAM U KaTeropuam

3.1. MeyaTHble N3gaHNA N HeonybANKOBaHHbIE LOKYMEHTbI

K neyaTHbIMW M30QHMAM OTHOCATCS TUPAXKMPOBAHHbIE U3[aHMA, MOJYYEHHbIE MeYyaTaHUem Unu
TUCHEHMEM, noAurpaduyeckm CcamocCToATe/IbHO OQGOPMJIEHHbIE: KHUMM, OpoLopbl, XKYPHasbl,
NpoAo/XKalLWMECAs W34aHMA, JIMCTOBble  U34aHUA, TraseTbl, W30M34aHUA, HOTHble U3AaHUS,
KapTorpapuyeckme msgaHuAa, HOPMATUBHO-TEXHUYECKUE U TEXHUUYECKME OOKYMEHTbl, aBTopedepaTbl
auccepTauun.

K Heonyb6/MKOBaHHbIM AOKYMEHTaM OTHOCATCA PYKOMMUCHblE AOKYMEHTbl (PYKOMWUCHbIE KHUTU U
apXMBHbIE AOKYMEHTbI), @ TaKXKe AOKYMEHTbI, U3roTOB/NIEHHbIE B €AMHUYHbIX IK3eMNIApPaXx, ABNAOWMECS
06BbEKTAMU WHTENNEKTYaNIbHOW COBCTBEHHOCTM (AENOHMPOBAHHbIE HayyHble PaboThl, AMccepTauum,
NPEenpuHTbI, OTYETbI O Hay4YHO-UCC/eAOBaTeNbCKMX paboTax, nepeBoApbl, ONMUCAHMA aNropMTMOB U
nporpamm dBM, NpOEKTHO-KOHCTPYKTOPCKasA AOKYMEHTAUMSA), TaKTU/IbHbIE PYKOAE/bHbIE M34aHMA ANnn
cnenbix U cnaboBnaawmx. PyKonucHble AOKYMEHTbI, BxoAsuwme B 6ubanoTeyHble GoOHAbI, ABASIOTCA
COCTaBHOM 4acTbio ApxmBHoro ¢oHaa Poccuitckon Pepepaumm M y4MTbIBAKOTCS B COOTBETCTBMU C
HOPMaTUBHbLIMU 1 MPaBOBbLIMM aKTaMM MO YYETY apXUBHbIX OKYMEHTOB U HacToALLMM NopAagKom.

3.1.1. KHurn 1 6poLwtopbl yYUTbIBAKOTCA B 3K3EMNASPAX M HAa3BaHUSX.
KaK oTaenbHbIM 3K3eMNAAP U KaK OTAE/bHOE Ha3BaHWE YUUTbIBAKOTCA:
Kaxkgoe oTaenbHoe usgaHue (KHura, bpowtopa);

KarKaoe BXogsllee B KOHBOJIIOT U3L4aHUE;

Ka*Kabl OTAENbHbIA TOM (BbINYCK, YaCTb) MHOFOTOMHOIO M34aHWA, UMEKLWMIA UHANBUAYabHOe
3arnasue;

Kakgana m3 6powtop, BbINYWEHHbIX B 0b6beaMHAOWEN WX M3OaTeNbCKON Manke, 06/10XKKe,
MaH¥eTKe;

KaXgaa KHWra wauM  6powtopa, BXOAAWAA B  KHMMKHYIO Ceputo  (HYMEPOBaHHYH  UAU
HEHYMEPOBaHHY10);

OoTAeNbHO U34aHHbIE NPUNOXKEHUA K KHUAM U 6pom+opa!v\, nmerwuime nHonsmnayasabHoe 3arnasue
N CaMOCTOATE/IbHOE 3HAYEHNE.

3.1.2. [1OKymeHTbl, BbINO/HEHHble pefbedHO-ToYeUYHbIM WpudpToMm (WwpudTom Bpains),
YUYUTLIBAIOTCA B IK3EMMIAPAX U HA3BAHMSAX.

3K3eMI'II'IFipOM Aana AaHHOro snaa M3AaHMf;1 ABNAETCA KaxXXAaA U3 KHUT KOMIMJIEKTA, OGBGAMHEHHbIX



0o6LWKUM Ha3BaHMEM.
KaK 04HO Ha3BaHME YUMTbIBAETCA KOMMEKT U34aHMA, HE3aBMCUMO OT YNC1A BXOOALLNX B HETO KHUT.
3.1.3. }ypHanbl n NpoAoNKatoWMeca U34aHuUA YYUTbIBAIOTCA B IK3EMNIAPAX U HA3ZBAHUAX.

IK3eMNIsPOM CYMTAETCA HOMEpP, TOM, BbIMYCK, M3AaHHbIE MO OTAE/IbHOCTU, a TaKKe KOMMAEeKT
HOMEpPOB, TOMOB, BbIMYCKOB, NePenIeTEHHbIX B 04MH 610K U34aTeNIbCTBOM.

Kak ogHo HasBaHue YYUTbIBAETCA KOMMNJIEKT HOMEPOB, TOMOB, BbllNYCKOB, 06pa3yr0|.|.|,V|x OTAENbHYHO
egunHuuy C OTINYUTE/IbHbIM 3ar1aBuUeM. |_|pl4 WM3MEHEHMM 3arnaBus HOBOM yHETHOVI e,ﬂ,MHMLLEVI CHUTaETCA
n3aaHue, eCam nsmeHeHne BHeCeHO B NepBble NATb C10B 3arnaBuA.

Mepuognyeckme MPUNOKEHMA K KypHanam, BbIXOASLWME CaMOCTOATE/IbHO, MMeloLlne
WHAMBUAYANbHOE 3arnaBMe U COOCTBEHHYIO HYMEpPaLMIO, YYUTbIBAIOTCA KaK OTAe/IbHble 3K3eMnAapbl U
OTAeNbHble Ha3BaHuA.

Kaxpana cepua MpoOAO/KalOWIerocs M3JaHuWa, WMMelollas WHAMBUAyanbHOE 3arnasme U
COBCTBEHHYIO HYyMepaLMIO BbIMYCKOB, YUNTLIBAETCA KaK OTAe/IbHOe Ha3BaHue.

Kamp,bui CaMOCTOATE/IbHbIA  TOM (BbII'IYCK) npoaosixKawuierocA wm3gaHMA Y4YUTbIBAETCA KaK
OoTAENbHOE Ha3BaHUe.

3.1.4. TazeTbl YYUTbIBAKOTCA B ro40BbIX KOMMN/EKTAX N HAa3BaHUAX.

Kak o4HO Has3BaHMEe Y4MTbIBAETCA KOMIUIEKT ra3eT, 0b6pasylolmx OTAe/NbHYH eauHULy C
OT/IMYUTENIbHBIM 3arnaBueM. MNpu U3MEHEHUWN 3ar1aBUsA HOBOWM YYETHOW eANHULEN CYMTaeTCA M3gaHue,
€C/IM U3MEeHeHWe BHeCeHo B NepBble NATb C/I0B 3arnaBus.

OaHoaHeBHble (pa3oBble) raseTbl yYUTbIBAIOTCA B 3K3emniapax (Homep, BbIMyCK) N Ha3BaHUAX.

OTaenbHO M3gaHHble nepnoanyeckmne npunoxXeHmAa K rasetam, mmerwuwme uHamnsumayaiabHoe
3arnasuve un CO6CTBEHHYI-O Hymepauuto, y4nTbiBatOTCA CaMOCTOATE/IbHO.

3.1.5. U3omsgaHua (anbbombl, KOMMNAEKTbl, OTAE/NbHble JNCTOBble M3AaHMA) WU penbedHOo-
rpaduyeckne nocobua ans cnenbix  C1aboBUAALLMX YUNTHIBAIOTCA B SK3EMMNAAPAX M Ha3BAHUAX.

KaK oTAenbHbIli 3K3eMNAsAp U OTAE/IbHOE Ha3BaHMe YYMTbIBAETCA KarKAbli IUCT (BbINYCK) cepum
N30M34aHUIM, He 06beANHEHHbIE N3AaTeIbCKOM Nankon (0610XKKOM, MaHKETKOM’).

JNnctoBble U3gaHuA, 0b6beaNHEHHbIE M34aTebCKOWM Nankon (06/10XKKOM, MaHKeTKoin, 0bepTKol),
YUUTbIBAIOTCA KaK OAMH 3K3eMNAAp U 0A4HO Ha3BaHue.

3.1.6. HOTHble M34aHMNA YUUTLIBAIOTCA B IK3EeMMAAPaX U Ha3BaHUAX.

KaK oTaenbHble 3K3eMnAApbl U OTAENbHbIE Ha3BaHWUA YUUTbIBAIOTCA:

CaMOCTOATE/IbHbIE HOTHbIE U34aHUA, 06beANHEHHbIE B OAHOM nepenaeTe (KOHBOOTE);
oTAeNbHble NapTuK (ronoca) U NapTUTypa (KNaBup), M3gaHHble pasgenbHo.

KaK oaMH 3K3emMniap M 04HO Ha3BaHMe YYUTbIBAOTCA:

oTAeNbHble NapTuu (ronoca), ob6begMHEHHbIe C NapTUTYPO (KNaBnupom) B 04HOM M3AaHMU, a TaKKe
napTum, o6beAnHEHHbIE N3AaTeNbCKOM Nankoi (0610XKKoM).

3.1.7. KapTtorpaduyeckne nsgaHusa yumTbiBAOTCA B IK3EMNIAPaX U HAa3BaHUAX.



Kak oTaenbHbI 3K3eMNAAp M OTAE/IbHOE Ha3BaHWE YYNTbIBAtOTCA:
aTNacbl, COCTOALNE U3 OTAENbHbIX HYMEPOBAHHbIX UM AATUPOBAHHbIX BbINYCKOB;
KaXKabIM BbINYCK CEPUMHOIO U3AaHUA KapTbl MAK aTaaca.

Kak oAMH 3K3emMnasp M OAHO Ha3BaHME YUYUTbIBAETCA KapTa, U3J4aHHAA Ha HECKONbKMX SUCTax
(moanexalwmx cknenke), o6begMHEHHbIX 06W MM 3ariaBuem.

MHOroTomHble  (MHOrONUCTOBbIE) KapTorpaduyeckme usfaHuA, obbeAuHEHHble 06LWMMm
3arnaBsuem, yUnTbIBalOTCA MO KOAMYECTBY TOMOB M O4HOMY Ha3BaHMUIO.

OTaenbHO wu3JaHHble, HO He WMelolWMe CaMOCTOATE/IbHOTO 3HavyeHusa KapTtorpaduyeckue
NPUIOXKEHNA K Pas/IMYHbIM M3ZaHUAM (KHMram, 6poltopam, XKypHanam) y4duTbiBalOTCA eguHbIM
KOMMNJIEKTOM C OCHOBHbIM U34aHNEM.

3.1.8. HopMaTUBHO-TEXHUYECKME U TEXHUYECKME AOKYMEHTbl (MaTeHTHble AOKYMEHTbl, TUMOBbIE
MPOEKTbI M YepTEeXKM, KaTasorn NPoMbILIEHHOro 060pyA0BaHNA U U3LENNIM, HOPMATUBHbIE AOKYMEHTbI
Nno CTaHAapTU3aUMKM, TEXHUYECKME YC/NI0BMA, PYKOBOASLWME AOKYMEHTbl M NpaBuna) y4yuTbiBalOTCA B
3K3emnaapax u Ha3BaHMAX.

Kak o4MH 3K3emnaap M OAHO HasBaHME Y4YMTbIBAKOTCA CTAHAAPTbI M KaTanorv NpoMbILLIEHHOro
060py0BaHNA U U34eNUN, BbiNyweHHble B 06beguHAIOWEN UX M34aTeNbCKol nanke (06103KKe) npu
Ha/MYMM Ha NanKke ob6LLeN LeHbl, CoaepKaHUA BCEro N3AaHua, eanHbIX BbIXOAHbIX AaHHbIX.

Kak oTaenbHbl 3K3eMMAsAp U OTAeNbHOE Ha3BaHWe Y4YUTLIBAOTCA CTaHZApTbl M KaTasnoru
NPOMbILNEHHOTO 060pPYA0BaHNA U U3AEAUN, ApYyrMe cneuManbHble BUAbl AOKYMEHTOB, BbiMyLEHHbIe B
BME OTAENbHbIX IMCTOB, €C/IN KaXKAbIi U3 HUX MUMEET CBOW BbIXOAHbIE AaHHbIE, LEHY, TUPAXK, AaXKe ec/u
OHU 06beIHEHbI OAHOW M34aTeNbCKOW Nankoi (0610KKoM).

3.1.9. Heonyb/1MKOBaHHble AOKYMEHTbI YYMUTbIBAIOTCA B 9K3EMMNASAPAX U HAa3BaHMUAX.
KaK oguH 3K3emnnap n 04HO Ha3BaHMe YYUTbIBAKOTCA:

AenoHMpoBaHHaA Hay4yHas paboTa (KOMMAEKT, COCTOAWMM M3 ABYX 3K3emnaapoB paboTtbl) u
CONPOBOAMTE/NbHbIE AOKYMEHTbI;

Heony6/IMKOBaHHbIE JOKYMEHTbI, COPOLLIOPOBAHHbIE UM COAEPKALLMECA B OTAENbHOW NankKe.

[N KOHCTPYKTOPCKOM AOKYMEHTAUMU eAMHULIEN yYeTa ABAAETCA YepTeXK MU MONHbIA KOMMNIEKT
KOHCTPYKTOPCKUX LLOKYMEHTOB, OTHOCALLMXCA K OGHOMY U34eNunto (06BbEKTY).

3.1.10. ObHoBNsSsIEMOE NevyaTHoe n3gaHne y4yntbliBae€TCA KaK OTAe/IbHOE Ha3BaHUE U OTp,eﬂbeIVI
IK3emMnaAap npu nepBUYHOM NOCTYN/1E€HUN B 6M6I’IVIOTEKV. Mocnepyowme NOCTYNEHNA BKNALHbIX IUCTOB,
npegHasHa4eHHbIX ANnAa AOMNO/IHEHUNA WU 3aMeHbl COOTBETCTBYHOLLUX TINCTOB B U34aHWUKU, OTAENIbHOMY
y4YeTy He noanexart.

3.1.11. dakcMMUNbHOE M34aHME YUUTBIBAETCA KaK OPUTMHan.

3.2. AyamosusyasibHble LOKYMEHTbI

K ayaAnoBum3yasibHbIM AOKYMEHTam OTHOCATCA d)OHO,CI,OKyMEHTbI, BNAEOA0OKYMEHTHI,
d)OTOLI,OKYMEHTbI, KMHOAOKYMEHTbI.

3.2.1. EaMHnuamm y4yeTa d)OH,CI,a adyAN0BU3Yya/IbHbIX JOKYMEHTOB ABNIAOTCA 3K3eMNNIAP N Ha3BaHUe.

Kak OT,CI,e!'IbeIﬁ 3K3emMnnap y4nTbliBakoTCA:



ANCK - ANA TPAaMMNAACTUHOK;

KaTyLlKa, KacceTa nan 606mHa - Ana MarHUTHbIX POHOrpamm;
KacceTa - 18 BUAEOA0KYMEHTOB;

Kaap - ans GOoTOA0KYMEHTOB (Anano3MTMBOB, CNanaos);
606u1Ha - 4N KUHODUNBMOB.

KaK 04HO Ha3BaHMeE yunTbIBAOTCA:

OTAEeNbHO BbINyLLEHHaA rPaMmnaacTUHKa, KacceTa IMbo KOMNAEKT (anbbom) rpamnaacTUHOK, KacceT,
06beIHEHHbIX 06 LIMM Ha3BaHUEM;

MarHutHas poHorpamma Ha OAHOW KaTyllKe (KacceTe), MarHUTHas GOHOrpamma Ha HEeCKOJIbKUX
KaTywkKax (KacceTax), o6beanHEHHbIX 06WMM Ha3BaHMEM;

OTAENbHO U3AaHHbIN GOHOAOKYMEHT UAN KOMNAEKT GOHOAOKYMEHTOB, 06beANHEHHbIX 06LIMM
3arnasuem;

KMHOPUNbM, AnadnIbM HE3ABMCUMO OT YMCNA COCTABAAIOLLIMX YACTEN UM KagpoBs (419 KomniekTa
ANanosnTMBeos).

3.2.2. AygmosusyasnbHble OOKYMEHTbI, ABAAIOWMECA NPUIOKEHMEM K PA3AMUYHBIM MU3L4AHUAM M
BbINONHAOLWME CaMOCTOsATENIbHbIE PYHKLMK, A TaK¥Ke UCNonb3yemble B paboTe OTAeNbHO OT OCHOBHOTO
M34aHUA, MOTYT YYUTbIBATbCA KaK OTAE/IbHbIe 3K3eMNAAPbI.

3.3. JoKymeHTbl Ha MUKpodopMaXx
K BoKymeHTam Ha MUKpodopmax OTHOCATCA MUKPODUAbMbI U MUKPODULLN.
3.3.1. EaHMuamu yyeTa JOKYMEHTOB Ha MUKpPOdOpMaXx ABNAKOTCA 3K3EMMNIAP U Ha3BaHUe.

3K3eMNAAPOM AN LOKYMEHTOB Ha MUKPOodOpMax ABNAKOTCA: PYIOH - A1A MUKPOPUAbMOB; duLia -
ana mukpoobuL.

Kak ogHO Ha3BaHue YUYnUTbIBAETCA KOMMNNEKT MVIKpOd)VI}']bMOB nnun MVIKpOdJVILLI, O6'be,EI,VIHeHHbIX
O6LLI,MM 3arnasmem, He3aBUCUMO OT YMUC1a COCTAaBNAKOLWNX yacTen.

3.3.2. 06wuit 06bem GoHAA LOKYMEHTOB Ha MUKPODOPMAX YUMTLIBAETCA MO KOMYECTBY PY/OHOB
1 GULL, BKIKOYAA KONUK Pas3HbIX MOKOEHWNI (apxMBHble/pe3epBHble U NOb30BaTENbCKUE).

3.4. DNEeKTPOHHbIE AOKYMEHTbI

K 31eKTPOHHbIM AOKYMEHTaM OTHOCATCA AOKYMEHTbl Ha CbeMHbIX HOCMTENAX (KOMMNaKT-4UCKM,
dnew-KapTbl); AOKYMEHTbI, pasMeLLaemble Ha KECTKOM AMCKe KomnbioTepa (cepsepe) 6ubanoTekn u
[OCTynHble No/ab30BaTeNAM Yepe3 UHGOPMALMOHHO-TENEKOMMYHMKALMOHHbIE CeTU (Janee - ceTeBble
JIOKaNbHble JOKYMEHTbI); LOKYMEHTbI, pasMellaemMble Ha aBTOHOMHbIX aBTOMATM3MPOBaHHbIX pPabounx
CTaHUMAX 6UBNMOTEKM (Aanee - MHCTANIMPOBAHHbIE LOKYMEHTbI); LOKYMEHTbI, pasMelleHHble Ha
BHELWHMX TEXHUYECKUX CpeacTBax, MNosiyyaemble OMBGAMOTEKON BO BpeMeHHOe MoJ/ib30BaHWe yepes
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHbBIE CETU HA YC/IOBUAX LOrOBOPA, KOHTPAKTA, JIMLEH3UOHHOIO
COrNaleHna c NpounsBoanTeNaMM MHGopMauun (aanee - ceTesble yaaneHHble JOKYMEHTbI).

3.4.1. EgnHuuamum y4yeTa 3NEKTPOHHbLIX JOKYMEHTOB Ha CbEMHbIX HOCUTENAX ABNAKOTCA IK3eMNAAp
1N Ha3BaHWe.



3.4.1.1. KaK oTAeNbHbIN 3K3eMNAAP YUNTbIBAETCS KaXKAbl aBTOHOMHbIV 06BEKT (KOMNAKT-AMCK).

Kak oTaenbHble 3K3eMMAAPbl MOTYT YUYMTbIBATbCA MPUAONKEHMA K PasiUyHbIM  M34aHUAM,
BbINOJIHAOLLME cCamoCToATEIbHbIE QYHKLIMK, @ TaK¥Ke ncnonbyemble B paboTe oTAe/IbHO OT OCHOBHOTO
PENEER

Kak oTaenbHble 3K3eMMNAAPbl HE YYUTbIBAOTCA KOMMAKT-AUCKK, €CAn OHWU NPeacTaBaatoT cobon
BKN1a4Ry (BﬂO)KEHME) B U3gaHne nam ero HeoTbemaemoe NpuaoxKeHume.

3.4.1.2. Kak 04HO Ha3BaHMe YYMTbIBAKOTCA:
OTAENbHO BbIMYLWEHHbIA KOMNAKT-ANUCK;

KaXKabI KOMMAKT-AMCK, BXOAALWMNIM B HYMEPOBAHHYIO NN HEHYMEPOBAHHYIO CEPUIO 3/IEKTPOHHbIX
n3aaHui;

KOMM/IEKT KOMMAKT-AUCKOB, 06beAMHEHHbIX 0O MM Ha3BaHMUEM;

n34aHHblIE B Ka4yeCTBe CaAMOCTOATE/IbHbIX M3p,aHMﬁ NPUNOXKEHUA K U3JaHNAM noboro Apyroro snaa,
nmerumne cobCTBEHHOE 3arnasue U Aonyckawowme nx nmcnosbsosaHme 6es o6pa|.|.|,eHm-| K OCHOBHOMY
NU34aHUIO.

3.4.1.3. B goKymeHTax Ha ¢Jiel-KapTax Kak OAMH 3K3eMNaap U OAHO Ha3BaHWE y4yuTbiBaeTcA
Kak4oe LesoCcTHoe NpoM3BeseHre, MMetoLLee CaMoCToATeIbHOE 3arnasue.

3.4.2. EanHMuaMmM y4yeTa ceTeBbIX JIOKANbHbIX U WMHCTAJIMPOBAHHbLIX AOKYMEHTOB ABAAKOTCA
aK3emnaap (ycnoBHaa eaAnHULA yYeTa) U Ha3BaHMe.

Kak ogHO HasBaHMEe YuMTbIBAEeTCA LEeNOCTHOe Mpov3BefeHue, UMelolee CaMOoCToATesbHOe
3arnaBuve, BHe 3aBUCMMOCTM OT ero npeacrasneHus. Kak ogHa eaMHMLA YYUTLIBAETCA MOMNOJHAEMbINA U
06HOB/IAEMbIN 3NEKTPOHHbIN AOKYMEHT.

3K3EMI'II'IF|pOM ABNAETCA AOKYMEHT B onpeageneHHoOm cbopmaTe XpaHeHUA Unn npeacrtassieHuA.
CDOpMaTbI OAHOVI M TON Ke €ANHUNLLbI KOHTEHTA YY4NTbIBAOTCA OTAE/IbHO.

3.4.3. EAMHMLAMM y4yeTa CceTeBbIX YAa/ZIeHHbIX [AOKYMEHTOB SBAAKOTCA 3K3emnasap (ycnoBHas
eauHMLA yyeTa) U HasBaHue.

Kak oAMH 3K3emMniAp M OOHO Ha3BaHME YUYUTbIBAETCA KaMKAbli MOHOTEKCTOBbIN 3/1E€KTPOHHbIN
OOKYMEHT, MMEILMIA CAaMOCTOATENbHOE 3ar1aBue, BKAOYEHHbI B MAKET, K KOTOPOMY OGOPMIEHO NPABO
JocTyna y ero npoussogutens. Kak oAHa eAuMHMLA YYMUTbIBAETCA MNOMOAHAEMbIA M OBHOBAAEMbIN
3N1EKTPOHHbIW JOKYMEHT.

IV. YueT noctynneHusa 4OKYMeHTOB B 6MBANOTEYHbIA GOHA

[JOoKymeHTbl NnocTynatoT B 6MB/AMOTEKY M BKAOYAlOTCA B O6MBAMOTEYHbIM GOoHA B pesyabTaTte
NoCTaBKM 0653aTeNbHOrO 3K3emMnaApa, MNOKYMKM (nognucky, obmeHa, AapeHus, MOXKEePTBOBaHWA,
KONMpOoBaHMA OpurMHanos u3 poHaa 6ubanoTekn).

4.1. [OKYMeHTbl NPWHMMAIOTCA MO MEPBMYHbIM YYETHbIM [AOKYMEHTaM (HaKnagHasA, akT),
BK/IFOYAIOLLLMM CTIMCOK MOCTYMN/IEHWUN.

4.1.1. Mpvem [OKYMEHTOB, MOCTynawwux B 6ubanoTeky 6e3 nepBUYHLIX [AOKYMEHTOB Ha
6e3B03Me3HOlM ocHOBe (0bA3aTesibHble 3K3eMMApbl, LEMO3UTHbIE 3K3EeMMAPbl MeXAYHapPOAHbIX
opraHusaumii, 6esBo3mesgHble NOCTYMNAEHUA N3 HEM3BECTHbLIX U AHOHUMHbIX UCTOUYHMKOB), opopmaseTcs
aKTOM O Npueme AOKYMEHTOB.



4.1.2. NMprem OOKYMEHTOB, NOCTynatowmx B 6MbaM0oTEKY OT topuanyeckoro, pusnyeckoro nmua B
BUAE Aapa C YKasaHMEeM ero HasHayeHua Ans nononHeHua 6ubamoTteyHoro ¢oHaa, opopmnsaetcs
[ OrOBOPOM MOMKEPTBOBAHMA B COOTBETCTBMU C IpaxKaaHCKMM Koaekcom Poccuiickoit deaepaunm (cT. 574,
582) <1>.

<1> MpakaaHCcKMit Koaekc Poccuninckon ®epepauun. Yactb sTopasa ot 26 aHe. 1996 r. N 14-03 //
Cobp. 3akoHogaTtenbcTBa Poc. Pegepaumn. - 1996 .- N 5, c1. 410. - C. 1110 - 1296.

4.1.3. MNpuem AOKYMEHTOB OT uuTaTener B3ameH YTepsAHHbIX U MPU3HAHHbLIX PaBHOLLEHHbIMU
yTpayeHHbIM 0pOPMAAETCA aKTOM O NMpMeme [AOKYMEHTOB B3ameH yTepsHHbIX. B akTe ykasbiBaeTcs
dbamunnmna, MHMLUMaNbl YuTaTeNs, cBeeHunsa 06 yTepaHHbIX M34aHUAX (perncTpauuoHHbIN HoMep, KpaTKoe
6ubnunorpaduyeckoe onucaHMe u3gaHUA, LeHa), CBedeHMs O MPUHATbIX WM34aHUAX (KpaTkoe
6ubnunorpaduyeckoe onncaHne MsgaHua, LeHa), Nnognnucu Yntatens u NPMHUMaoLLEN CTOPOHbI.

4.2. OueHKa CTOMMOCTV NepUoaMYECKMX U34aHUIM, NOCTyNatoWmx B 6U6IMOTEKY Ha BpeMeEHHoe
XpaHeHue, He MPOoM3BOAMNTCA.

4.3. lokymeHTbl, nocTynatowme B bnbaMoTeKy, nogneskat CyMMapHOMY Y4YeTy.

4.3.1. CBefeHNsA O BKAOYAeMbIX B 6ubanMoTeuHbin GOHO AOKYMEHTax GUKCUPYIOTCA B KHUre
CymMMapHoro yyeTta 6ubanoTteyHoro poHaa UM B Apyrom Buae perucrtpa cornacHo n. 1.5.2.

Perncrpbl cyMmmMapHOro yyeta AOJIKHbl MMETb 3aro/I0BOYHbIE AaHHble: HAUMEHOBaHMUE PErucTpa,
HaMMeHOBaHWe opraHM3auum, nogpasaeneHums. B perncTp BNmMcbiBatoTca AaHHbIE O MOCTYNUBLIEN NapTUM
OOKYMEHTOB: AaTa U NopsAAKOBbIM HOMEp 3anucK (MopsAAKOBbIM HOMEP 3arnucK exxerogHo HaymHaeTca C
N 1), UICTOYHMK NOCTYNIEHMA, HOMEP U AaTa NEPBUYHOTO YHETHOTO AOKYMEHTA, KOJIMYECTBO MOCTYMNMUBLUUX
OOKYMEHTOB M CTOMMOCTb.

4.3.2. CyMMapHbI y4yeT NOCTYNJAEHUA 3NEKTPOHHbIX CETEBbIX IOKANbHbIX JOKYMEHTOB BeAeTcA B
3/IEKTPOHHOM peecTpe B COOTBETCTBMW C noKasatenamu n. 5.3.1, ¢ yKasaHuem paTtbl 3arpysku
NOCTYN/IEHUI B CUCTEMY.

4.3.3. CyMmMapHbIiA y4eT NoCTynaeHMs 3NEKTPOHHbIX CETEBbIX YAANEHHbIX JOKYMEHTOB BeAeTcA B
3/1IEKTPOHHOM PEECTPE C OTPAKEHNEM CNEeayIOWMX NOoKasaTenel: AaTthl M NOPAAKOBOro HOMepa 3anucu,
PEKBU3UTOB /INLLEH3MOHHOIO A0roBopa (HasBaHMA W HOMepa AOKYMEHTa, CPOKa ero AencTeus,
CTOMMOCTH), KonndecTsa 6a3 AaHHbIX (MAaKETOB) M BKAOYEHHbIX B HUX Ha3BaHWA.

Mpy noacyeTe CYMMapPHOrO KOAMYECTBa HasBaHWIM MCKAKOYalOTCA Aybaupylolmeca HasBaHuA B
nakeTax Ha ogHon nnatdopme.

4.4. IOKYMeHTbl, NOArOTOB/IEHHbIE K Npuemy B 6MbaMoTeYHbIN POHA, NoaBepraoTcA NepBUYHOM
06paboTKe U UHANBMAYATbHOMY YYETY.

4.4.1. NHauBMAYanbHbIA y4yeT [AOKYMEHTOB OCYLLECTBAAETCA MNyTEM MPUCBOEHUA KaXKAOMY
9K3eMNAAPY AOKYMEHTa PermcTpaunmoHHOro HOMepa, MHOTO 3HaKa B KaYecTBe PerncTpaLunmoHHOro Homepa
(cuctemHoro Homepa KOMMbIOTEPHON MPOrPammbl, WITPUX-KoAa U Apyrux). UHAMBUAYaNbHbIA HOMep
3aKpennseTca 3a LOKYMEHTOM Ha BCe BPeMsA ero HaxoxaeHus B doHae 6ubanoTekun. PerncrpaumoHHblie
HOMepa UCKAOYEHHbIX M3 POHAA LOKYMEHTOB HE MPUCBANBAIOTCA BHOBb MPUHATHIM AOKYMEHTAM.

PerncrpaunoHHble Homepa NPOCTABAAKOTCA HenocpeaCcTBEHHO HA AOKYMEHTAX M OTPa*kaloTcA B
perncrtpe nHAMBMAyaabHOro y4yeta A4OKYMEHTOB, NMPUHATOM B bubnnoteke.

PeI'I/ICprI MHONBNAOYANbHOIO y4deta AO0J/IXKHbl MMETb 3arosioBOYHble OadHHblE! HaMMeHOBaHUe
perncTpa, HammeHoBaHuWe opraHn3aunn, CTPYKTYpHOIro nogpasgeneHuA. B PEerncTp BnmcCbiBakoTCA AaHHbIE
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0 KaXKA0M [OKYMEHTE: AaTa 3aMnncuy B PerncTpe, perncTpaLMoHHbiii Homep, KpaTkoe bubanorpaduyeckoe
onuncaHue AOKYMeHTa (aBTop, 3arnaBue, TOM, YacTb, BbIMYCK, MECTO U roA, U34aHuA), LeHa AOKYMEHTa,
yKa3aHHasn B CONPOBOAMTE/IbHOM AOKYMEHTe.

4.4.2. NHanBNAYyanbHbIN y4eT Nepuoanyecknx U3gaHuin BeaeTca B PErnMcTpauMoHHON KapToTeKke
nepuoanyecKkmx U3gaHui, npegHasHa4yeHHOM ANA yYeTa KaXkaoro Ha3BaHMA 1 KaXka0ro aK3emnaapa, uam
B aBTOMATM3MPOBaAHHOM H6ase AaHHbIX.

Ona nepuoanyecknx U3gaHWiA B KauyecTBe PerncTpauyoHHbIX HOMEPOB MOTYT WMCMO/1b30BaTbCH
nobble MAEHTUPUKALMOHHbIE HOMEPA: CUCTEMHbIA HOMEp B aBTOMAaTU3MPOBAHHOM 6ase AaHHbIX,
pPerncTpaunoHHbIN (NopsAKOBbLIM) HOMEpP 3aMMUCK B PErMCTPALMOHHOM KapToTeKe.

4.4.3. VHOMBUAYaNbHbIA y4yeT OOKYMEHTOB, MMelWux B cBoem O0POpMIEHMU AparoueHHble
MeTannbl U (MAM) AparoueHHble KamMHWU W OTHECEHHbIX K KaTeropum cendoBOro XpaHeHwus,
OCYLLECTBNAETCA B CMeLnasibHOM PErncTpe, B KOTOPOM, Kpome TPaAMUMOHHbIX MOKasaTesiei, AaeTtcs
onuncaHWe BHelwHero odopmaeHua AOKyMmeHTa. Kaxablh JNCT perncrpa ConpoBOXKAAETCS UTOroBOM
3anuMCbio C YKa3aHWeM AaTbl ee COCTaB/IEHUA U KOZIMYECTBA ONMUCAHMIN Ha nUCTe.

4.4.4. B perucrtpax MHOMBUAYANbHOIO y4vyeTra B MPUMEYAHMAX YKa3bIBAETCA HaAMume wu BUA,
NPUIOXKEHUA K OCHOBHOMY JOKYMEHTY, a TaK¥Ke 0COOEHHOCTM 3K3eMMNIAPA LLEEHHbIX U PeAKUX AOKYMEHTOB
(Hanpumep, HanMUMeE YHUKANbHOMO Nepenserta, MapruHanuii, gedexktos 1 1.n.). Mpn HaanMYMKM nacnopTa
OOKYMEHTa AaeTCA OTCbI/IKa K Hemy. B npMmeYaHmax MOXKeT yYKa3biBaTbCA NPUHAONEKHOCTb AOKYMEHTA K
KaTeropmm KHUKHbIX NAaMATHUKOB.

4.4.5. NHAMBUAOYANbHbINA YY4ET 3/IEKTPOHHbIX CETEBbLIX JIOKA/NbHbIX AOKYMEHTOB OCYLLECTBAAETCA
nyTem BBoAa B 6a3y AaHHbIX MeTauHPOPMaLMKN O 3arpy3Ke OAOKYMEHTa B 3/1IEKTPOHHYIO 6MBaMOTeKRy C
aBTOMATUYECKMM NPUCBOEHMEM NAEHTUPUKALMOHHOTO (CUCTEMHOIO) HOMEPA KaXkA0MYy AOKYMEHTY.

4.4.6. UHAMBNAYaNbHbIN YYET 3NEKTPOHHbIX CETEBbIX YAaNEeHHbIX AOKYMEHTOB OCYLLECTBAAETCA B
3/1eKTPOHHOM BUAE NnyTem permcrtpauumn 6as gaHHbIX (NakeTos) 6e3 NPMUCBOEHUA UM PErMCTPALMOHHOIO
Homepa.

B peectp WHOMBMAYANbHOTO Yy4yeTa CETEBbIX YAaJ/IeHHbIX AOKYMEHTOB BK/HOYAKOTCA OCHOBHbIE
XapaKTepUCTUKM 6asbl AaHHbIX (NaKkeTa): onucaHue 6asbl AaHHbIX (Ha3BaHWe, MPOU3BOAUTEND,
nnatpopma u (Mnn) agpec BXo4a), CPOK OKOHYAHMA NpaBa 4OCTyNa, KOANYECTBO Ha3BaHWIA, BXOAALLMX B
6a3y AaHHbIX (NakeT).

B KO/AMYecTBO Ha3BaHMI BK/OYaeTc 06Liee KOAMYECTBO MOJHOTEKCTOBbIX AOKYMEHTOB (KHWF,
YPHaNOoB, raser, NaTeHTOB, CTAaHAAPTOB W APYTMX AOKYMEHTOB, y4uTbiBaembiXx B 6ubnunoteke). He
BK/IIOYAIOTCA B 3TO KO/JIMYECTBO AOKYMEHTbI, KOTOpble OBbIMHO He M34al0TCA OTAEAbHO B MeYyaTHOM
dopmate, TakMe KaK NpodUAM KOMMAHWUIA, CTAaTUCTMYECKME Tabauubl, aHaAUTUYECKMEe maTepuanbl
MapKeTuHra. 0na 6a3 gaHHbIX (NaKeToB), HE COAEPrKaLLMX MOJIHOTEKCTOBbLIX JOKYMEHTOB, B PEKBU3UTE
"Ha3BaHMe" npocTaBaAeTCcs eauHMLa.

4.5. JoKymeHTbl, BKAlo4aemble B ¢oHA OGUOAMOTEKWU, mapKupytotca. Mpu 3aTom MoryT ObiTb
MCMNO/Ib30BaHbl LUTEMMENN, KHUMKHbIE 3HaKW, WHAMBMAYa/bHble LUTPUXOBbIE KOAbl, APyrue BUAbI
MapKnpoBKKU. OCHOBHble TPeboBaHUSA, KOTOpbIE LO/KHbI COBMOAATLCA MPU MAPKUPOBKE OOKYMEHTOB:
0603HaYeHNe NPUHAANEKHOCTU, ICTETHKA, LOJTOBEYHOCTb MAPKMPOBOYHOTO 3HAKa, COXPAHHOCTb TEKCTA
WAW opyroi 3HakoBon MHpopmaLmu.

4.6. Ha AOKYMEHTaX, ABNAAIOWMNXCA NpUnaoxKeHnem K OCHOBHOMY HOCUTENO U ero HeoTbeMiemMomn
4aCTblO, MPOCTABNIAKOTCA TE e PEKBU3UTbI, YTO U HA OCHOBHOM JOKYMEHTE.

4.7. 3}'IeKTp0HHbIe ceTeBble JIOKa/ZibHble AOOKYMEHTbl WU 3/1EKTPOHHbIE CeTeBble YyAaNeHHble
AOKYMEHTbI I/I,D,eHTMd)I/ILLMDYI'OTCﬂ cneunanbHbIM NPOrpamMmHbIMU CPeOCTBAMM.



4.8. Ha NpuHATbIX NEePBUYHBIX YYETHbIX JOKYMEHTaX MPOU3BOAUTCA 3aNnCb, NOATBEPKAAIOLLAA, YTO
NOCTYNMBLUNE AOKYMEHTbI MPUHATbI B OBUB6MOTEUYHDbIN GOHA KaK B 06bEKT 0COO0 LLEHHOTO ABUMKMMOTO
umylecTea (ganee - OUAN) nnm Kak B 06bEKT MHOFO ABUXUMOro MMYLLLECTBA.

4.9. MNepBUYHble y4YeTHble AOKYMEHTbl, MoaTeep)Kaatowme ¢akT NoCcTynneHus, nepenaroTca B
O6yxranTeputo g BKAOYEHMA B y4eT b1ubanoTeyHoro GpoHaa.

4.10. ExekBapTasbHO, NPWU YCI0BMU U3MeHeHMna cocTaBa OLLAW, cBeaeHnsa o6 obuiem Koanyectse
N CTOMMOCTU OOKYMEHTOB, BK/IIOYEHHbIX B COCTaB bnbanoteyHoro poHaa Kak 06beKkT 0cobo LeHHOro
OBUXXMMOTo MMYLLLECTBA, NepeaatoTca yupeauTtento.

V. YyeT Bbl6bITUS AOKYMEHTOB M3 6MbAMOTEYHOrO poHAa

JOoKymeHTbl BblbbIBalOT U3 BUbBAMOTEUYHOrO dOHAA B CBA3UN C GU3MUYECKOM YTPATON MM YaCTUYHOMN
nmMbo nonHOW yTpaToM NOTPebUTEeNbCKUX CBOWMCTB. BbiObiBaloWMeE [OKYMEHTbl MCKAOYAOTCS U3
61MbanoTeyHoro GoHAa M CNUCLIBAOTCA C BO3MOMKHOCTBIO Nocneaytolleli 6e3so3mesgHoON nepenaum B
apyrue 6ubnnoTtekn nnbo peanmsauum.

5.1. UckntoueHune JOKYMeHTOB 13 bubanoteyHoro ¢poHAa AONYCKAETCA NO CAeLYIOWMM NPUYMHAM:
yTpaTa, BETXOCTb, AeEKTHOCTb, YCTaPeNoCTb MO COAEPKaHMIO, HENMPODUABHOCTD.

HenpodunbHOCTb JOKYMEHTOB yCTaHaBANBaEeTCA Ha ocHoBe MNpoduaa KomnaektosaHua GoHAa NN
MHOTO HOPMaTMBHOMO [OKYMEHTa, YTBepKAaemoro pykosogutenem 6ubanotekn. Mo npuumHe
HenpodUAbLHOCTM MOTYT UCKAOYATLCA M3 GPOHAA AOKYMEHTbI, HEe KOMMNaeKkTyemble 6ubanoTtekoit (npu
OTKa3e OT KOMM/EKTOBaHUA OTAe/IbHbIX KaTeropuii AOKYMEHTOB), M3AULIHE Ayb6neTHble 3K3eMnAapsbl,
3ameHeHHble 60/1ee NONHbIMU NO COAEPMKAHWNIO, NYYLIMMMK MO 0POPMAEHUIO, GPUINYECKOMY COCTOAHUIO
M30aHUAMMU; NO UCTEYEHUU CPOKa XPaHEHUA AOKYMEHTOB, NPU HU3KOM YPOBHE YMTaTeNbCKOro Crnpoca,
NPY HECOOTBETCTBUU 3NEKTPOHHbIX AOKYMEHTOB TeXHMYecKoMy W nporpammHomy obecnedyeHuto
6nbAnoTEKN.

5.1.1. UcKkntoyeHre OOKYMEHTOB MO MPUYMHAM YCTapenocTM No COAEpP!KaHUIO, HEMPOPUIBbHOCTH
(ManocnpalumBaemble), a Takxe Mo NPUYMHAM BETXOCTU M AeEKTHOCTU He A0MNYCKaeTcA No OTHOLLEHUIO
K €4MHCTBEHHbIM 3K3eMMIAPam AOKYMEHTOB NOCTOAHHOIO (6ecCpoUHOro) XpaHeHus.

5.1.2. NcknoyeHne AOKYMEHTOB, OTHECEHHbIX K KHUXHbIM NAaMATHUKaM, AOMNYCKAETCA TO/IbKO No
NPUYMHE yTPaTbl NPU YCIOBUN OTPaXKEHUA UHGOPMALMM O KHUKHOM NAaMATHUKe B PeecTpe KHUMKHbIX
NamATHUKOB.

5.2. BbibbiTe poKymeHTOB M3 6ubavoTeuyHoro ¢oHAa odopmaseTca AKTOM O CNUCAHUK
WCKNOYEHHbIX 06beKkTOB BubnnoteuyHoro doHaa (manee - AKT o cnucaHum) no popme (Kog no OKY/[
0504144), yTBep:aeHHOM npuKazom MuHUcTepcTBa ¢uHaHcoB Poccuitickoit depepaumm ot 30 mapTa
2015 r. N 52H "O6 yTBepxaeHUN GOPM NEPBUYHBIX YHETHbIX JOKYMEHTOB U PErUCTPOB HYXranTepcKkoro
y4yeTa, NPMMEHAEMbIX OpraHamMu rocyAapcTBEHHOM BAACTU (FOCYAapCTBEHHBIMW OpraHamu), opraHamm
MECTHOrO CaMoyMnpaB/ieHWs, OpraHamMu ynpaBieHUs rocygapCTBEHHbIMU BHEGOAKETHbIMU hOoHAaMMU,
rocyapCTBEHHbIMM  (MYHULMNANbHBIMKU)  yuypegeHuamn, U  MeToaNYECKMX YKasaHuA No  Ux
npumeHeHuto" (3apernctpmposaH B MuHuctepctae toctuummn Poccuiickon ®epepauym 2 ntonsa 2015 r.,
pernctpaumoHHbin N 37519, oduuManbHbIM  UHTEpPHET-NopTan  MpPaBoBOM  WMHbOpPMaUUM
http://www.pravo.gov.ru, 8 uioHa 2015 r. N 0001201506080020), ¢ U3MEHEHWAMM, BHECEHHbIMMU
npukasom MuHucTepctBa ¢puHaHcoB Poccuiickon Pepepaumm ot 16 Hoabpsa 2016 r. N 209H
(3apernctpupoBaH B MuHUCTepcTBe tocTuumMn  Poccuiickolh ®depepaumm 15 pekabpsa 2016 r.,
pernctpaumnoHHbin N 44741, oduuManbHbIM  UHTEpPHET-NopTan  MpPaBoBOM  MHbOpPMaUUM
http://www.pravo.gov.ru, 19 aekabpsa 2016 r., N 0001201612190019).

(n. 5.2 B peq,. MpuKkasa MuHKyAbTypbl Poccum ot 02.02.2017 N 115)

5.3. K AKTy 0 ClMCaHMK NpuaaraeTca CNMCOK Ha UCKAoYeHne o6bekToB bubanoteyHoro ¢poHaa
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(hanee - cnMcok), KOTopblA BK/AKOYAET cledylolime CBeAeHWA: PEerMcTpPaumoHHbIM Homep U Wndp
XpaHeHWA OOKYMeHTa, KpaTkoe bubanorpapuyeckoe onmcaHue, LeHy AOKYMeHTa, 3adUKCUPOBAHHYIO B
pernctpe NHANBUAYANbHOTO yYyeTa AOKYMEHTOB, KO3OGUUMEHT NepeoLeHKN, LeHy Nnocae nepeoLeHKn 1
06LLYH0 CTOMMOCTb UCK/H0YaeMbIX JOKYMEHTOB.

[Ona nevyaTHbIX AOKYMEHTOB BPEMEHHOrO XpPaHEeHMA LOMYCKAeTCA 3amMeHa CMUCKA KHUKHbIMU
dopmynapamu.

Ona poKymeHTOB, 06paboTaHHbIX rPynmnoBbiM (YNPOLLEHHbIM) CMOCO60OM, BMECTO CMMCKa AaeTca
nepeyeHb PerncTPaLMoHHbIX HOMEPOB, BUA UCKAOYAEMbIX U34AHUI, UX KOSIMYECTBO.

5.4. K AKTy 0 CnucaHuu No NpuyMHe yTpaTbl U CMIMCKY NPUAAraloTcsa 4OKYMEHTbI, NOATBepKAatowme
yTpaTy (MOACHUTENbHAA 3amnucka, B C/y4yae Kpaxku WAM XUWEHWA - NPOTOKOA, aKT, 3aK/loyeHue
YNOJIHOMOYEHHbIX OPraHoB, MpPM BO3MELLEHMM yulepba - GUHAHCOBLIA AOKYMEHT O BO3MeELLEeHUU

ywepba).

Bo3melleHne uutatensmu yuwepba pgonyckaetcs B dopme 3aMeHbl YTEPAHHOro [AOKYMeHTa
paBHOLEHHbIM NMBO nyTem fOeHeXHoN KomneHcauuu. pu npueme AeHer OT yuTaTenei B3ameH
YTEPAHHbBIX KHUF UAWM APYrUX AOKYMEHTOB COCTaBAAETCA MPUXOAHbIN OpAep, M 4YMTaTento BblaaeTcs
KBUTAHLMA ycTaHOBAEHHOro 0bpasua.

5.5. MNpwu Bo3MeLLeHUN YnTaTenem yuepba CTOMMOCTb YTPaYeHHbIX AOKYMEHTOB YyCTaHaBAMBaeTCcA
3KCMNepTHOM KoMMCCUEN NO OLEHKe JIOKYMEHTOB, Ha3HaYeHHOM NPUKA3oM pPyKoBOAUTENA BUBANOTEKMU.

Mpu yTepe Nan XMLWEHUN LEHHbIX U PEAKUX KHUT ANA onpeaeneHusa X CTOMMOCTM KOMUCCUA MOXKeT
npuBAeKaTb K cBoel paboTe COOTBETCTBYIOLLMX SKCMEPTOB, a TaKXKe MUCMNo/Ib30BaTb MaTepuanbl HayYHo-
METOANYECKUX LLEHTPOB, KHUMHbIX aYKLMOHOB N ApMapOoK. B aTux cayyasax onpeaeneHune npuUMHEHHOro
yuiepba npeaenbHbiMM KOapdUUMEHTaMMN KPAaTHOCTM HE OrPaHUYNBAETCA.

5.6. AKT O CMMCaHUM NO OZHOW W3 MPUYMH, YKa3aHHbIX B N. 5.1, ¢ NPUAOKEHHBIM CAUCKOM
noAnucbiBaeTcs NpeacesaTenem U YieHamm KOMUCCUMU MO cnncaHuto 06bekToB 6ubamoTeyHoro ¢poHAa,
YTBEPKAAETCA PYKOBOAUTENEM YUpPEXKAEHNUA.

5.7. TNocne vyTtBepaeHMa AKTa O CAWCAHUM  OCYLLECTBAAIOTCA  MeponpuAaTMA  No
nepepacnpeneneHuio u peannsaLmm cnucaHHbIX 06beKToB 6MbanoTeuHoro poHaa.

5.7.1. CnncaHHble OOBEKTbI, UCKAtOYEHHbIE U3 BMBAMOTEYHOrO POHAA NO MPUYMHAM BETXOCTH,
OedeKTHOCTHN, YCTApesiocTU MO COAep)KaHMIo, MOryT nepepasaTbca Ha 6e3B03Me3gHON OcCHoBe
topULMYECKUM U GM3nYeckUm nuam. HeBocTpeboBaHHbIE B TEYEHME LWECTU MECALLEB C AaTbl CMUCAHUA
OOKYMEHTbI MOTYT HaNPaBAATLCA B MYHKTbl BTOPUYHOTO CbIpPbA.

(nn. 5.7.1 B pea. Npukasa MuHKyAbTYpbl Poccmun o1 02.02.2017 N 115)

5.7.2. CnucaHHble O0O6bEKTbl, WUCKAOYEHHble ©3 6ubnnoTeyHoro ¢oHOA MO NpUYMHE
HenpodUNbHOCTKU, NepesaroTca No pelleHnto 6ubanotTekn B 06MeHHbI GOHA B Lenax ganbHenwen
nepenayn Ha 6e3Bo3me34HOM OCHOBE HEKOMMEPYECKMM, a TaKXKe rocyapCTBEHHbIM KOMMEPUYECKUM
opraHv3aumMaM MAW ANA peannsauuu puanydeckum n dusmyeckum nuuam. HeeocTpeboBaHHble MM
HepeanM30BaHHblE B TEYEHME LWIECTU MECALEB C AaTbl CIMCAHMA AOKYMEHTbl MOTyT MepenaBaTbCsA Ha
6€3B03MeE34HON OCHOBE PUANYECKUM N GU3NYECKMM IMLAM MO0 HanNpPaBAATLCS B MYHKTbl BTOPUYHOTO
CbipbA.

(nn. 5.7.2 B pea. Mpukasa MuHKyAbTYpbl Poccun ot 02.02.2017 N 115)

5.7.3. Mpn OTCYTCTBUMN MYHKTOB BTOPWUYHOIO CbipbA UAW B CAy4Yasax, KOr4a cAavya AOKYMEHTOB Ha
nepepaboTKy 3KOHOMMYECKU HelenecoobpasHa, COTPYAHUKM BUBAMOTEKN YHUUTOMKAIOT UCKNIOYEHHbIE U3
61b1MoTeYHOro GoHAA AOKYMEHTbI B CNeuManbHO OTBEAEHHOM AA 3TUX Leneid mecte B NPUCYTCTBUK
YNO/IHOMOYEHHbIX YYpeamuTeem 1L, KOTOpble COCTaBASIOT aKT 06 YHUUTOXKEHMU CMIMCAHHBIX 0OBEKTOB
6ubanoteyHoro poHAa.
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B AKTe 0 cnMcaHuM OTparKaloTcA HauMeHOBaHWEe, HOMep W AaTa AOKYMEHTa, NOATBEepPrKAaoWero
peweHne 6MHGAMOTEKM O Nepenayve CNMCaHHbIX 06beKToB bnbanoteyHoro poHaa B 06MeHHbI HoHA,
JOKYMeHTa, nMoATBep:KAalolero pelleHne 6WBANMOTEKM O peanmnsaumm CiMcaHHbIX 06bEKTOB
6nbnmoteyHoro poHAa PUANYECKUM U GU3UYECKUM INLAM, AOKYMEHTA, NOATBEPKAAIOLLENO pelleHne
6nbnnotekn o nepegaye Ha 6e3BO3mMe3AHON OCHOBE CMMCAHHbIX 06bEKTOB 6uMbaAMoTEeYHOro ¢oHAaa
IOPUANYECKMM N PUBNYECKMM NLLAM, OKYMEHTa, NOATBepKAatoWwero GakT caavym CNUCaHHbIX 06bEeKTOB
6nbnmoteyHoro GoHAa B MYHKT BTOPUYHOIO CbipbA, UM aKTa 00 YHUUTOXKEHWM CMMCAHHbIX 0OBEKTOB
6ubnnoteyHoro poHaa. BolweyKasaHHble AOKYMEHTbI MpuUAaratoTca K AKTYy O CMMCAHUM CO CMMCKOM
06bEKTOB, UCK/IIOYEHHbIX U3 BUbAMOTEYHOro poHAa.

NckntoyeHHble M3 6mMbanoTeyHbix GOHA0B MUKPOPOPMbI Ha ranoreHMZocepebpaHON nneHke
noasexaT caade Kak cepebpocoaeprkalime oTxo4bl B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuitckoi
depepaunn.

(n. 5.7.3 BBeaeH Mpukaszom MuHKynbTypbl Poccum ot 02.02.2017 N 115)

5.8. MNocne 3aBeplleHUA MepPOnpPUATUIA, NPeayCMOTPEHHbIX AKTOM O CNUCAaHUU WUCKAOUYEHHbIX
ob6bekToB 6MbANOTEUHOrO POHAA, NEepPBbIA 3K3emMnaAp AKTa O CMMCAaHUKN CO CMIUCKOM U AOKYMEHTOM,
noAaTeep)kaarowMm BbiObITUE, nepegaeTtca B Oyxrantepuio, BTOPOM 3IK3EeMNApP OcCTaeTca B
noapasgeneHum, OCyLLECTBAAIOLWEM yyeT bubanoteyHoro poHAaa.

Ha ocHoBaHMM AKTa O CMMCAHMU UCKAOYEHHbIX 06beKkToB BrubanoteyHoro ¢poHaa 6mMbnmoTeyHoe
nofpaszeneHune n byxraatepus BHOCAT USMEHEHWUA B COOTBETCTBYIOLIME YYETHbIE JOKYMEHTDI.

5.9. AKTbl O CMIMCaHUM PETUCTPUPYIOTCA B KHUIe CymMapHoro ydyeta bubamnoteyHoro poHaa (uau
APYyrom BMAE perncrtpa CyMMapHOro yyeTa BblObITUA AOKYMEHTOB, MPUHATOM B BUbGAMOTEKE).

5.10. B perncTpauMoHHOW KHure (MAn [pyrom BUAE PEerucTpa WMHAMBMAYANbHOIO Yy4yeTa
AOKYMEHTOB, NPUHATOM B 6MBMOTEKE) NpocTaBaseTcA HoMep U AaTa AKTa O CNUCaHUN.

5.11. Bce ucKnoyaemble U3 GoOHOA OBUBAMOTEKM AOKYMEHTbI (KHWUMM, KypHanbl, ApyrMe BuAabl
OOKYMEHTOB) [0/KHbl ObITb COOTBETCTBYIOWMM 06pa3soM 0GOpPMEHbI: CreunanbHbiM WTEMNenem
[0J/1>KHbI ObITb MOTALLEHbI WTammnbl 6UBANOTEKMN.

5.12. 91eKTpOHHbIe CeTeBbIE JIOKa/IbHbIE AOKYMEHTbI YAANAOTCA M3 3IEKTPOHHOM BMbaAnoTeKM Ha
OCHOBaHMM AKTa O CMMUCAHMW C YKa3aHMEM NPUYMHbBI UCKAOYeHNA. HammeHoBaHMe, HOMep M AaTa akTa
BBOAATCA B 6a3y AaHHbIX B KaYecTBe MeTauHGOPMaLUUM K COOTBETCTBYHOLLEMY AOKYMEHTY.

Ha ocHoBaHWW BBeAEHHbIX CBeAEHUIA NPorpaMmMmHbIM cnocobom GopmupyeTca nepeyeHb AKTOB O
CNUCaHMM (peecTp CYMMapHOro Yy4yeTa BblObITUA CETEBbIX JIOKA/NbHbIX AOKYMEHTOB) M MepeyeHb
CMUCaHHbIX O6BHEKTOB 3/1EKTPOHHOM 6MBANOTEKM (peecTp MHAMBMAYANbHOrO yyeTa BblbbITUA CeTeBbIX
NIOKaNbHbIX AOKYMEHTOB).

5.13. BblbbITWE 3N1EKTPOHHBIX CETEBbIX YAANEHHbIX AOKYMEHTOB He 0hOPMASETCA CrnewunasbHbImM
AOKymeHTOM. MoATBEPKAEHMEM BbIOLITUA ABNAETCA UCTEUYEHME CPOKA AeNCTBMA AOKYMEHTA (40roBopa,
KOHTPaKTa, IMLEH3MOHHOIO cornaweHusa), opopmaeHHOro Ha NpaBo AOCTyna K onpegeneHHol 6ase
JaHHbIX (MaKeTy) ceTeBbIX [OOKYMEHTOB, W OTCYTCTBME [JOroBOpa, KOHTPAKTa, JIMLEH3MOHHOro
cornawenmsa, oGopMIEHHOTO Ha HOBbIN CPOK.

5.14. ExxeKkBapTanbHO, NPWU YCI0BMUU N3MeHeHusa cocTaBa OLLN, obwue cBeseHMA 0 KOANYecTBe U
CTOMMOCTUN AOKYMEHTOB, CMMCaHHbIX U3 BUBAMOTEUHOrO POHAA KaK 06BbeKTa 0c060 LLEEHHOTO ABUMKUMOTO
MMYLLECTBA, C YKa3zaHMEM nepeyHAa AKTOB O CMUCAHUM, NPUYMH U HanpaBAeHU BblObITUA AOKYMEHTOB,
npeacTaBAsfloTCA yupeauTento. KonmMyecTBO BbiObIBAOWINMX [AOKYMEHTOB He [AO0/KHO NpeBbllwaTh
KO/IMYecTBa BHOBb NOCTYNAOWMUX JOKYMEHTOB B 6MBMOTEUHbIN GOHA.

VI. YyeT ntoros aBuxeHus bubamnoteyHoro poHaa
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6.1. UTorn apmkeHusa ¢GoHA0B NOABOAATCA B KHUTE CYMMaPHOro yyeTa bubanorteyHoro ¢oHaa (Mnau
OPYrom perucrpe CyMMapHOro y4yeTta, NPUHATOM B 6MBAMOTEKe) Ha OCHOBAHWWU AaHHbIX CYMMapHOro
y4eTa 0 NOCTYNAeHUU U BbIObITUM LOKYMEHTOB.

NTorosble AaHHble MMEIOT 4eTbipe 06A3aTeNibHbIX MOKa3aTena: COCTOAN0 Ha Hayano roaa,
MOCTYNW/IO 3a rof, BbIBbINO 3a rof, COCTOUT Ha KOHeL, roaa.

UTorosble fAaHHble MO 3/IEKTPOHHbIM CeTeBbIM YAANIeHHbIM  OOKYMEHTaM NpeacTaBAAloTCA
cneagyrouwMmMmm noKkasatenaMmn yyeTHbIX eguHuL: COCTOAI0 Ha Ha4dano roga, Od)OpMJ'IEHO B O0OCTyn B
TeyeHune roga, AoCtyn npeKkpaweH B Ted4eHne roga, COCTonuT Ha KOHel, roaa.

6.2. CBegeHUA 06 UTOroBbIX AaHHbLIX GUKCUPYIOTCA B dOpMe rocyAapcTBEHHON CTaTUCTUYECKOW
OTYETHOCTU U NPEeACTaBNATCA AN LeNei rocy4apCTBEHHOM CTaTUCTMYECKOW OTYETHOCTMY.

NTorosble gaHHble 06 0bmeHHOM doHAEe He BK/IOYalTCA B obuine nokasatenu 6mubanorteyHoro
doHaa.

VII. MpoBepKa HannumAa AokymeHToB bnbanoteyHoro poHAa

7.1. MNpoBepKa HanAnuMAa AOKYMeHTOB 6ubaunoteuyHoro ¢oHaa (ganee - nposepka ¢oHaa)
nponssoamnTca B 06s3aTe/IbHOM NopAaKe:

npwu BbiABNEHUN d)aKTOB XmueHwumAa, 3}10yI'IOTp66!'IEHM‘r'I UAnN NopyYn AOKYMEHTOB;

B C/ny4yae CTUXMMNHOTO GEACTBMH, noxapa uanm Apyrunx LIpe3BI:~I‘-IaI\/iHI::IX CMTyaLI,MIZ, BbI3BaHHbIX
9KCTpEeMaZibHbIMN YCNOBUAMMN,

npu peopraHM3aunm Uan TMKBUZALUM BUBAMOTEKMN.

[lna npoBefeHUA MPOBEPOK PYKOBOAWUTENIEM OpraHM3auMu Ha3HauyaeTca KOMWUCCUA, B COCTaB
KOMWCCUU AOIKEH BXOAUTb NPeAcTaBuTeNb Byxrantepumn.

7.2. NposepKa ¢poHAa B NI1aHOBOM MOPALKE OCYLLECTBAAETCA B CeAYIOLME CPOKU:

AOOKYMEHTbI, umeruwmne B O(I)OpMJ'IeHMM AparoueHHble MmeTannbl U (VIJ'IM) AparoueHHbleé KaMHH, -
exxerogHo,

bOHA, peaKUX U LLeHHbIX KHUT - 0AMH pa3 B 5 fieT;

doHabl 6ubanoTek go 50 TbicAY yYETHbIX eAMHUL, - O4MH pas B 5 neT;

¢doHapl 6ubanoTek ot 50 g0 200 ThICAY YYETHBIX €4UHUL, - OAWH pPas B 7 NEeT;

doHabl 6ubnnoTek ot 200 ThicaY 40 1 MUANIMOHA YYETHbIX eANHULL - OAMH pa3 B 10 neT;
doHabl 6ubnnotek ot 1 Ao 10 MUNNMOHOB YUYETHbIX €ANHULL - OAUNH pa3 B 15 neT;

¢doHapl 6ubanoTek ot 10 o 20 MUAJIMOHOB YYETHbIX €4MHUL, - OAMH pa3 B 20 neT;

doHapl BnbnunoTek cabiwe 20 MUNIMOHOB YHETHBIX EANHNUL, - 1 MUNMOH 9K3eMNAAPOB B roA.

MnaHoBaa nposepka ¢oHAa BUBAMOTEKM MOMKET OCYL,eCTBAATLCA MO3TanHO B COOTBETCTBUM C
rpapukom nposeaeHUn NPOBEPKM BCero ¢oHAa UAN ero 4acTu (B TOM YMCAEe PeAKMX U LLEHHbIX KHUT) C
onpeaeneHnem CPOKOB 1 KOAIMYeCTBa NaaHnpyemoro obbema paboTbi.

7.3. NMpoBepKa SNEKTPOHHbIX CeTeBbIX JIOKaJIbHbIX AOKYMEHTOB  OCyl,ecTBadeTca no
KOJ/INYECTBEHHDLIM NOKAa3aTe/IAM, a TaKXKe MO KOHTPOJ/IbHbIM CyMMam, NO3BOTAOWMM BbIABUTb UISMEHEHUA



B AOKYMeHTe.

MpoBepKa AOCTYNHOCTM 3/IEKTPOHHbIX CETEBbIX YAA/1I€HHbIX 4OKYMEHTOB OCYLLLEeCTBAAETCA C a4pecoB
BX0/Aa, YKa3aHHbIX B perncrtpe nHansmnayaabHoro yyeta.

7.4. NpoBepKa Bcero ¢GoHAA WM ero 4acTU 3aBepLUAeTCA COCTaBNEHMEM aKTa O pes3yabTaTax
NnpoBeAeHMA NPOBEPKMU HANNYMA AOKYMEHTOB bMbanoTedyHoro GoHAA U NPUNOKEHMEM K HEMY CMMCKA
OOKYMEHTOB, OTCYTCTBYIOLLMX NO HEYCTaHOBEHHOMN NPUYMHE.

B akte d)VIKCMpyI'OTCFI cBeaeHnAa o Koamyectese AOKYMEHTOB 6ubnnoTteyHoro (I)OHﬂ,a Nno AaHHbIM
y4yeTa; AOKYMEHTOB, MMEKOWMNXCA B HANNYNNU; OOKYMEHTOB, OTCYTCTBYHOLWNX B 61bNMoTEYHOM (I)OH,D,E no
HQYCTaHOBﬂeHHOVI npuynHe. B aKTe TaKkxke YKa3bIiBakOTCA HOMEP U OaTa aKTa O nposeaeHnun npe,u,blp,yu.l,eﬁ
NPOBEPKU. AKT C npunoxXeHnem Crnnmcka OOKYMEHTOB, OTCYTCTBYHOLUUX NO HEYCTaHOBfIEHHOﬁ npunynHe,
noAanuncbiBaeTCcA npeacenarenem n 4ieHamm KOMUCCUU U yTBepXKaaeTcAa pyKoBoauTenem yvypexkgeHuma.

7.5. Mpu BblfiBAEHUN B NpoLLecce NPOBEPKN GOHAA OTCYTCTBYIOLLMX LOKYMEHTOB M HEBO3MOMXKHOCTU
YCTAHOBNEHUA BMHOBHbIX AL, YObITKM MO HEZOCTa4aM CMMCLIBAOTCA B COOTBETCTBMM C AENCTBYHOLMUM
3aKOHOAATe/IbCTBOM.

VIII. Jenonpon3sBoacTBo B OpraHmM3aLum ydyeta
6ubanoTteyHoro poHaa

8.1. OpraHuszauma paboTbl C JOKYMEHTaMM Mo y4yeTy 6MbaMoTedHoro ¢poHOa ocyLLecTBaAseTca no
npaBuiam BeeHUn AeN0NpPon3BoaCTBa.

8.2. CpOKM XpaHEHUA OOKYMEHTOB YCTaHaB/IMBAOTCA B COOTBETCTBMM C Mpukazom MuHucTepcTea
KynbTypbl Poccuiickonnt ®degepauymm oT 25.08.2010 N 558 06 yrteepraeHun "lepedyHA TUNOBbIX
YyNpaBAeHYECKMX APXMBHbBIX AOKYMEHTOB, 06Pa3yOLLMXCA B NpoLecce AeaTeslbHOCTU roCyAapCTBEHHbIX
OpraHoB, OPraHOB MECTHOFO CaMOYMPaBAEHMA M OPraHU3auUWMil, C yKasaHMEM CPOKOB XpaHeHuAa",
3aperucTpuposaHHbiMm MuHtoctom Poccuiickoin Peagepaumm 08.09.2010, N 18380.

8.2.1. MocTosHHO, A0 AMKBMZAUMM OUBANOTEKM, XPAHATCA PEerncTpbl MHAMBUAYANBHOTMO WU
CYMMAapHOrO y4YeTa AOKYMEHTOB bBubanoTeuHoro ¢poHaa (permcTpauMoHHbIe KHUMM, MUHBEHTAPHbIE KHUTH,
KHUTU CYMMapPHOTO y4eTa, YYeTHbIN KaTanor, Tonorpapuyeckne onnucy 1 Kataaoru).

8.2.2. B TeueHune aecatn net xpaHATCA AKTbl O CMMCAHUKN UCKIOYEHHbIX 06beKTOB 61MbAMOTEUHOTO
boHAa 1 aKTbl 0 Npueme-Nepesaye CNMcaHHbIX 06beKTOB BUbAMOTEYHOTO POoHAA.

8.2.3. B TeueHuWe NATM NEeT XPaHATCA MNEPBMYHbIE Y4YETHble AOKYMEHTbI, MOATBEpKAAloLiMe
NoCTynaeHne AOKYMEHTOB B 6M61M0TeYHbIN GpOoHA (HaKnagHble, akTbl O NPUEMe, aKTbl CAAYN-NPUEMKHN).

8.2.4. [0 OKOHYaHMA oyepeaHON NpPoBepKn GOHAA XPaHATCA aKTbl O pesy/abTaTax NpoBeaeHun
NPOBEPKM HaNNUMA OOKYMEHTOB BubanoteyHoro ¢poHaa.
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