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MNpeancnosune

1 PA3PABOTAH ®epepanbHbiM rocyAapcTBEHHbIM OHOAXKETHbIM ydpexxaeHnem "Poccuiickan
rocyfapcteeHHas 6ubnuoteka"”, PeaepanbHbIM rOCYAAPCTBEHHbIM  OHOAMKETHBIM  yYpeXaeHNeM
"Poccuiickas  HauumoHanbHaa  6ubnumoteka", dPepepanbHbIM  rOCYAAPCTBEHHbIM  BHOAMKETHbLIM
yupexgeHnem "lMpesngeHTckaa 6ubnmoteka mm. B.H. EnbumHa", PepepanbHbim rocynapCTBEHHbIM
6lo4KeTHbIM yupexaeHnem "TocyaapcTBeHHaa nybinyHas Hay4yHO-TexHMYeckas bubamorteka Poccun”,
LleHTpom nccnegoBaHunii KHUXHOM KynbTypbl PrEYH HULL, "Hayka".

2 BHECEH TexHuuyeckMum KomuTeTom Mo cTaHgaptv3aumm TK 191 "Hay4yHo-TexHuuyecKas
nHbopmaums, BubanoTeyHoe U Usgatenbckoe geno”.

3 YTBEPK/AEH W BBEJEH B AENCTBUE Mpukasom PeaepanbHOro areHTCTBa MO TEXHUYECKOMY
peryanpoBaHunio n meTposorum ot 9 gekabpa 2015 r. N 2125-ct

4 BBEJEH BINEPBbIE

MpaBuia NPUMEHEHUSA HACTOALWLEro cTaHAapTa ycraHosseHbl B TOCT P 1.0-2012 (pasgen 8).
NHpopmauma 06 U3MEHEHMAX K HACTOALLEMY CTaHAAPTY NybAMKyeTCA B eXKerogHom (No cocTosHuio Ha 1
AHBapPA TeKyllero roga) MHGOpPMaLMOHHOM yKaszaTtene "HauuoHanbHble cTaHAapTbl", a opuLManbHbIi
TEKCT M3MEHEHWI M NOMpPaBOK - B eXeMeCcAYHOM WMHbOopMaLUMOHHOM YyKasaTene "HauuoHanbHble
CcTaHgapTbl'. B cnyyae nepecmoTtpa (3ameHbl) UAKM OTMEHbI HACTOALLEro CTaHAApTa COOTBETCTBYOLLEE
yBegomneHne 6ygetr onybaMKoBaHO B OauiKalillem BbIMYCKE eXemMecCsYHoro WMHGOPMALNOHHOro
yKasaTtena "HauuoHanbHble cTaHgaptbl". CooTBeTcTBYlOWAA WMHbOPMaUUA, yYBeAOM/IEHUE U TEKCTbl
pasmelLaloTca TakKe B MHPOPMALMOHHOM cucteme obLWEro nosib3oBaHMA - Ha oduuUMaNbHOM cainTe
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denepanbHOro areHTCTBa NO TEXHUYECKOMY PEry/iMpoBaHUIO M METPOsIorTMn B ceTm WHTepHeT
(www.gost.ru)

1. O6bnactb NpUMEHeHUS

Hactoawmin ctaHgapT ycTaHaBaMBaeT oblue npasuia popmupoBaHma bubamoteyHoro poHaa, ero
OCHOBHbIe Mpouecchl. HacToAwmit cTaHAapT He pacnpocTpaHsAeTcs Ha CeTeBble Pecypcbl YAa/NEHHOro
(aucraHumoHHoro) gocryna.

CraHaapT npegHasHayeH Aaa MCNonb3oBaHMA B 6MBGAMOTEKAx Bcex TWUMOB W BUAOB BHE
3aBUCMMOCTU OT BEeOMCTBEHHOW MPUHAANEKHOCTM W IOPUAMYECKOTO CcTaTyca (camoctoaTesnbHoe
tOPUANYECKOE NNLO, CTPYKTYPHOE NoApasAeieHne IpUAMYECcKOro nua), B MUHGOPMALMOHHBIX LLEHTPaX
N B APYIUX yupexaeHunax, opmupytowmx 6mbnmortedHole GpoHAbI.

2. HopmaTuBHbIE CCbINKK

B HacToALwem cTaHAapTe UCMNo/1b30BaHbl HOPMATUBHbIE CCbIJIKU Ha caeaytowme cTaH4apTbl:

FOCT 7.0 Cuctema cTaHAapToB Mo WHpopmauum, 6MBAMOTEYHOMY W M3AATENbCKOMY Aeny.
NHPOopMaLMOHHO-6MBANOTEYHAA AeATENbHOCTb, bUbanorpadus. TepmuHbl M onpeaeneHus

FOCT P 7.0.12 Cucrtema ctaHgaptoB no MHGopmaumm, GUBGNMOTEYHOMY U U3LaTENbCKOMY Aeny.
Bubnnorpadpuueckas 3anucb. COKpalleHuMe CNO0B M C/NOBOCOYETAHWM Ha pPyccKom A3bike. Obwue
TpeboBaHWA M NpaBuna

FOCT P 7.0.17 Cucrtema ctaHaapToB no MHdopmauum, GU6AMOTEYUHOMY U M3OATENbCKOMY Aeny.
Cuctema o06a3aTenbHOro 3K3emnaspa AOKYMeHToB. [lpoussoguTenun, noayyaTesin, OCHOBHble BUAbI
OO0KYMEHTOB

FOCT P 7.0.20 Cucrtema ctaHgaptos no MHGopmaumm, BUGAMOTEYHOMY U U3LaTENbCKOMY Aeny.
BubanoTteyHas ctaTMcTuKa. MoKkasaTenn u eguHULbI UCYUCIEHMSA

FOCT P 7.0.66 Cuctema ctaHAapToB No UHbopmauum, 6GUBGANOTEYHOMY U U3AATENLCKOMY Aeny.
NHaeKkcnpoBaHue AoKyMeHTOB. ObLne TpeboBaHMA K KOOPAMHATHOMY UHAEKCUPOBAHMUIO

FOCT P 7.0.83 Cucrtema CTaHOApPTOB MO MHpoOpmaLMn, BUbAMOTEYHOMY U M3AATENbCKOMY Aeny.
INEeKTPOHHble n3aaHua. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHUSA

FOCT 7.1 Cuctema cTaHZapToB no uHGopmauuu, 6UBAMOTEYHOMY W W3JaTeNbCKOMY geny.
Bubnuorpadpuyeckas 3anucb. bBubnunorpadpuueckoe onucaHue. O6wWme TpeboBaHMA U npasBuaa
COCTaB/IEHUSA

FOCT 7.9 Cuctema ctaHZapToB No nHbopmauum, bubanotedyHoMy U nsgatesnibckomy aeny. Pedpepar
M aHHoTaumA. O6lwme TpeboBaHUA

FOCT 7.22 CucTema CTaHZaApToOB No WHboOpmauuu, GUBAMOTEYHOMY U M3[ATENbCKOMY Aeny.
MpombllwieHHble KaTanoru. Obuwue TpeboBaHus

FOCT 7.59 Cuctema ctaHgaptoB no WHbopmauuu, 6UBGAMOTEYHOMY U M3OATENbCKOMY Aeny.
NHaeKkcnpoBaHue AoKyMeHTOB. ObLne TpeboBaHMA K CUCTEMATU3ALUKN U NpeaMeTM3aLmn

FOCT 7.60 Cuctema cTaHOApTOB MNo WMHbOpMauuM, 6UBAMOTEYHOMY U U3AaTe/IbCKOMY Aeny.
U3paHua. OcHOBHble BUAbI. TepMUHbI M onpeaeneHns

FOCT 7.65 Cuctema cTaHOApTOB MNo WMHbOpMauuu, 6MBAMOTEYHOMY M U3AATeNbCKOMY Aeny.
KnHopoKymeHTbl, OTOA0KYMEHTbI Ha MUKpodopmax. Obme TpeboBaHMNA K apXMBHOMY XPaHEHWUIO
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FOCT 7.69 Cuctema CTaHAApTOB MO WMHbOpMaUUKM, BUBAMOTEYHOMY U U3AATENbCKOMY Aeny.
AyaunoBusyasibHble A4OKYMeHTbl. OCHOBHbIE TEPMMHbI U OnpeaeseHns

FOCT 7.80 Cuctema CTaHZapToB NOo WMHbOpmauuu, GUBAMOTEYHOMY M M3LATENbCKOMY Aeny.
Bubnnorpaduueckas 3anuce. 3aronosok. Obwue TpeboBaHMA U NPaBMUIA COCTaBNEHUA

FOCT 7.82 Cuctema CTaHZApTOB NO MHbOpmauuu, BUbAMOTEYHOMY W M3AATENbCKOMY Aeny.
Bubnunorpadmyeckas 3anucb. bubnnorpaduueckoe onucaHue 3/EKTPOHHbIX pecypcoB. Obwme
TpeboBaHUA M NpaBMAa COCTaBAEHUSA

FOCT 7.87 Cuctema cTaHZapToOB MO WHPOpPMauuu, 6UBAMOTEYHOMY W M3AaTENbCKOMY Aeny.
KHUMKHble NamATHUKKU. O6wme TpebosaHmA

FOCT 7.90 Cuctema cTaHOApTOB MNo WMHbOpMauuu, 6MBAMOTEYHOMY M U3AaTeNbCKOMY Aeny.
YHuBepcanbHasa gecatuyHasa knaccudurauma. CTpyKkTypa, NpaBuaa BeeHUA U UHAEKCUPOBAHUA

MpumeyaHue - Mpw NOb30BAHUM HACTOALLMM CTAaHAAPTOM LienecoobpasHo NpoBepuTb Aencreune
CCbINIOYHbIX CTaHAAPTOB B MHGOPMALMOHHOM cucTeme obLero Nosb3oBaHMA - Ha odpuLManbLHOM caliTe
denepanbHOro areHTCTBA MO TEXHUYECKOMY PEry/IMpPOBaHUIO U METPOJIOTUM B CETU MHTEpHEeT uamn no
exerogHomy MHbOpMaLMOHHOMY yKasaTento "HauuoHasnbHble cTaHAapTbl", KOTopbIM onyb6aMKoBaH no
COCTOAHWIO Ha 1 AHBAPA TeKyLWero roga, U No BbiMyCKaM eXemMeCAYHOro MHPOPMaLMOHHOIo yKasartens
"HauMoHanbHble cTaHAapThl" 3a TeKyWKiA rod. ECnv 3ameHeH CCbIIoYHbIM CTaHAAPT, Ha KOTOPbIN AaHa
HeJaTMpPOBaHHasA CCbINKa, TO PEKOMEHAYETCA UCMO/b30BaTb AEMCTBYIOLLYIO BEPCUIO 3TOrO CTaHdapTa C
YYETOM BCEX BHECEHHbIX B LaHHYI0 BEPCUI0 M3MEHEHMIA. ECM 3aMeHEH CCbIIOYHbIM CTaHAAPT, HAa KOTOPbI
AaHa AaTUpPOBaHHasA CCbl/IKa, TO PEKOMEH/YETCA MCNONb30BaTh BEPCUIO 3TOrO CTaHAapTa C yKasaHHbIM
BbllLe rogoM yTBepKaeHus (NpuHaTua). Ecan nocne yTeep:KaeHUA HaCTOALLLEro CTaHAapPTa B CCbIIOYHbIN
CTaHAapT, Ha KOTOPbIM AaHa AaTUPOBAHHaA CCbl/IKa, BHECEHO M3MEHEHME, 3aTparMBaloLLee NoJIoXKeHME,
Ha KOTOpOe AaHa CCbl/IKa, TO 3TO MOJIOXKEHNEe peKoMeHAYyeTCs NPUMeHsTb 6e3 yyeTa 4aHHOTo U3MEHEHMUA.
EcAn ccblNOYHbIW CTaHAAPT OTMeHeH 6e3 3ameHbl, TO MOJIOXKEHWE, B KOTOPOM [aHa CCbiJIKa Ha Hero,
peKomeHAYyeTCcA NPUMEHATb B YaCTW, HE 3aTparnBatoLei 3Ty CCbi/IKy.

3. TepMUHbI U onpeaeneHus

B HacTosAwwem cTaHZapTe NpuMMeHeHbl TepmuHbl no TOCT 7.0, a TakKe cieaylolimMe TePMUHbI C
COOTBETCTBYIOLWMMM ONpeaeeHUAMM:

3.1 6ubanoTeUHbIn poHA: YnopsaaodyeHHoe cobpaHue AOKYMEHTOB, popmmupyemoe 6MbanoTeKol
AN MHBIMU YYPEXAEHUAMU B COOTBETCTBMM UX C 3a4a4yamu, TUNOM, BUAOM, U NpeaHasHavyeHHoe gns
XPaHEHWUA N 0BLLECTBEHHOIO MCMOAL30BAHMA B paMKax 6MBANOTEYHOro 06CNYKMBAHUA.

3.2 uckNYeHne JoKymeHToB 13 BubamnoteuHoro doHaa: feAatenbHocTb No oTbopy, U3bATUIO U3
6ubanoTeyHoro ¢oHAA M CHATUIO C yyeTa HenpodU/bHbIX, YCTapeBLWMX MO COAEPKAHUIO, BETXMUX,
AedEeKTHbIX, a TaKXKe YTPaYeHHbIX A OKYMEHTOB.

3.3 KomnnektoBaHne 6ubanoTteyHoro ¢oHaa: LdeATenbHOCTb, HanpaBAeHHas Ha co3gaHue U
pa3BuTMe BubamMoTeuyHoro poHLa NOCPeACTBOM BbisiBIeHUSA, 0TOOPa, 3aKasa, NPUobpeTeHuns, NoydeHus
N perncTpauum 4OKYMeEHTOB, COOTBETCTBYIOLLMX 3a4a4am 6UBNMOTEKM.

3.4 o6bpaboTka 6ubanoTeyHoro hpoHAa: LeATenbHOCTb, BKAKOUYAIOLWAA COBOKYMHOCTb NPOLLECCOB U
onepauuii No MOArOTOBKE [OOKYMEHTOB M 6ubanorpapuueckmx 3anmcern K UX AanbHelwemy
MCNONIb30BAHMIO U XPAHEHMIO.

3.5 pasmelueHre 6ubanoteyHoro doHaa: JeATesbHOCTb MO NPOCTPAHCTBEHHOMY YNOPAL0YEHUIO
AOKYMEHTOB B cneuuanbHO 060pyA0BaHHbIX MoMelleHUAX - GOHAOXPaHWUAULLAX, Ha cepBepe u/man
OPYrMX XpaHuauwwax bmbamorteku.
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3.6 ¢opmuposaHne 6ubaMoTedHoro ¢oHaa: [leaTeNbHOCTb, BK/OYAOWAA COBOKYMHOCTb
nocneaosaTe/ibHbIX U B3aMMOCBA3aHHbIX MPOLLECCOB N0 MOAENNPOBAHNIO, KOMNNEKTOBaHWIO, 06paboTke,
pasmelleHnio oHAa ANA ero NocaeaytoLlero UCNoab3oBaHMUA U XpaHeHUs, nogaepskaHuio ¢oHaa B
aKTya/IbHOM COCTOSIHUW.

4. O6beKT bubnmoTeyHoro poHaa

4.1 O6bekTamu 6ubanotTeyHoro doHAA ABNAKOTCA AOKYMEHTbI, NpeaycmoTpeHHble TOCT P 7.0.83,
FOCT 7.60, TOCT 7.69, koTopble 6ubAMOTEKA KOMMJEKTYET, yuuTbiBaeT, obpabaTbiBaeT, XpaHUT M
npeaocTaBaseT Nosb3oBaTeNsiM B pamKax bubanoreyHoro obcnyRumsaHums.

4.2 [loKyMeHT cTaHoBMTCA 06bekTom BubanoTteyHoro ¢oHAa BHE 3aBUCMMOCTM OT cnocoba ero
obHapoaoBaHMA (onyb6AMKOBaHHbLIA, HeonybAMKOBaHHbLIN), MaTepuanbHOro HocuTens (Hanpumep,
KOAEKC, MUKPOPOPMA, 3NEKTPOHHbIA HOCUTENb) M crnocoba npepcTaBneHMa (Hanpumep, nevyaTHoe
nsgaHue, ayanoBu3yanbHbI LOKYMEHT, 3/IEKTPOHHbIN AOKYMEHT).

5. BubnnoteuHblit poHA Poccuiickon Pegepaumm

5.1 bubanoteuHblt ¢oHAa Poccuiickoit dPepepaumm coctout K3 poHAoB BUBAMOTEK,
npeacTaBnstowmx cobon oTaenbHble PUANYECKME KL AN BXOAALWMX B COCTAB HOPUANYECKOro nLa.

5.2 bubnnoteuHbli ¢poHA Poccuiickolt depepaumm noapasgenAloT B 3aBUCMMOCTM OT dopm
cobcTBEHHOCTU:

- TOCYAApPCTBEHHbIN, dopMmUpyemblii B BUBNINOTEKAX, YUpEXAEHHbIX OpraHaMn rocyaapcTBeHHOM
Bnactu (B degepanbHbix Bubanotekax; bubnnotekax cybbektos Poccuinickort deaepaunu; bubamortekax
MWHUCTEPCTB WM MHbIX OPraHOB WCMOAHUTENbHOM BnacTM Poccuitckoit Pepepaumn; 6ubanotekax
Poccuitickot  akagemuu  Hayk, APYruxX  akafemuil, Hay4yHO-UCCNefoBaTe/IbCKMX  UHCTUTYTOB,
06pa3oBaTebHbIX YUpPEXAEeHWN);

- MYHUUMNANbHbIM, dopmupyembli B OMOAMOTEKAX, Y4YPEKAEHHbIX OpraHammM MeCTHOro
camoynpasaeHus;

- YacTHbIN (HerocynapCTBeHHbIN), GOPMUPYEMbBIN YACTHbIMU CTPYKTYpamMK pasinyHbix ¢opm
COBCTBEHHOCTU  (KOMMEPYECKMMWM  OpraHu3auMAMM,  YacTHbIMM  y4yebHbIMM  3aBeAeHUAMM,
06LLLEeCTBEHHbIMM OPraHN3aUMAMM, B TOM YMC/IE MEKAYHAPOLHbIMU U MHOCTPAHHbLIMM).

5.3 HauuoHanbHbIi 6MBAMOTEYHBbIN GOHA ABAAETCA 4YacTblo 6ubAMOTEYHOro ¢oHAa CTpaHbl,
UmetoWwmin ocoboe UCTopuYeckoe, HayuHOE, KYNbTYpHOE 3HaYeHue, NpeaHa3HauYeHHbI AN NOCTOAHHOIO
XpaHeHMs M O06LLEeCTBEHHOTO WCMO/Ib30BaHWUA W ABAAIOWMICA Ky/JbTYPHbIM [OCTOSHUEM HapPOLOB
Poccuiickoit ®epepauum.

5.4 HauMoHanbHbIi 6UBAMOTEUHbIM GOHA BKAKOYAET AOKYMEHTbI, NocTynawline B 6ubanotekn s
cocTaBe 06s3aTenbHbIX 3K3emnaApos no FOCT P 7.0.17, cOOTBETCTBYIOLWME KPUTEPUAM OTHECEHUA K
KHUXKHbIM NnamaTHMKam no NOCT 7.87.

5.5 HaunoHanbHbI 6MbAMoTEUHbIN GOHA GOPMUPYIOT B KOOPAMHALMM € GOHAAMM KHUMKHbIX Nanat
(apxuBoB neyaTn).

5.6 B COOTBETCTBMM C agMUHUCTPATUBHO-TEPPUTOPUANbHLIM AenieHnem Poccuiickoit Peasepauun,
HaunoHanbHbI 6MBNMOTEYHbIN GOHA, NPeacTaBAeH CAeAyOWMMU YPOBHAMM:

- 6ubnunoTeuHbli PoHA denepanbHOro YPOBHA, KOMIMJIEKTYEMbIM Ha OCHoBe ¢eaepanbHOro
06A3aTeNbHOr0 3K3eMnaApa AOKYMEHTOB M KHMMKHbIX MaMATHWKOB, HaxoddAwmxca B denepanbHoit
cobCcTBEHHOCTY;
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- bubnnoteuHbin ¢oHA cybbekTa Poccuiickoir Pepepaumn, KOMNAEKTYyeMbiM Ha OCHOBe
06a3aTeNbHOro 3K3emnanapa AOKYMeHTOB cybbekTa Poccmitckon Peaepaumm M KHUKHbIX MaMATHUKOB,
Haxoaalmxca B cobcTBeHHOCTU cybbeKTa Poccuiickon deaepaunu;

- 6ubnvoTteyHbln GOHA MYHUUMNANbHOrO 0Opa3oBaHWA, KOMMJIEKTYyeMblA Ha OCHOBe
0653aTeNbHOro 3K3eMMNIAPa MYHULMNANAbHOTO 06Pa30BaHUA U KHUXKHbBIX NaMATHMKOB, Haxo4AWwMXcA B
COB6CTBEHHOCTU MyHULMNANbHOrO 06pa3oBaHus.

6. PoHA oTAeNbHOM BUbANOTEKN

6.1 doHA oTaenbHON BUBAMOTEKN (BHE 3aBMCMMOCTM OT €€ pUAMYECKOoro cTaTyca) dopmupytoT B
COOTBETCTBUM C YCTaBOM, UHBIM LOKYMEHTOM, PErTAMEHTUPYIOLLMM €€ AeATeNbHOCTb.

6.2 CoBOKynHbii  ¢OHA OUOBNMOTEKM  nNpeacTaBnAeT  CcUCTeMy  OTAe/NbHbIX  $OHAOB,
anddepeHUnpyroLWLmMXCA No GYHKLMOHANbHOMY Ha3HAaYEHUIO U NO COCTaBy.

6.3 (DOH,EI,bI 6MbnmMoTekn no d)yHKLI,VIOHafIbHON\y Ha3HA4YeHUIO Pa3aenAloT Ha NO/b30BaTE/IbCKNE U
TeEXHONOrn4yeckume d)OHAbI.

6.4 [lonb3oBaTenbcKkue d)OH,CI,bI npegHasHa4yeHbl HenocpeAacTtBeHHO  ONA 06CI'Iy)+(MBaHMFI
nonb3oBaTenen un MOTyT no4pasaenATbCA No pas/IMdHbIM NPU3HAKAM!

- NO L,eNeBOMY Ha3HA4YeHUIO Ha OCHOBHbIe U NoACcObHble GOHAbI;
- no popmam 6MbaAnoTEYHOrO 06CAYKMBAHUA Ha dOoHAbI aboHemeHTa 1 GOHAbI YATA/bHbIX 33/108;
- MO COCTaBY Ha YHMBEPCA/IbHbIE U CMEeLManM3MpoBaHHble GOHAbI.

6.4.1 OcHoBHOV QOHZA coaepKUT Hanbonee nosHoe cobpaHue LOKYMEHTOB, COOTBETCTBYHOLLMX
npoduao 6U6ANOTEKN, U NpeaHa3HAYEHHbIX 418 NOCTOAHHOIO UAU A0ATOCPOYHOTO XPaHEHUS.

6.4.2 NopacobHbIN GpoHA COCTOUT U3 Hanbosee CNPaLINBAEMbIX LOKYMEHTOB U NPUBAUIKEH K 30HE
06CNyKMBaHUA NONb30BaTeNElN A1A BbICTPOro yA0BNETBOPEHUA UX 3aMPOCOB.

6.4.3 ®oHA aboHemeHTa npegHasHayeH AN MCNOAb30BaHMA LOKYMEHTOB Ha OMpesefieHHbIX
YCNOBUSIX BHE BUBAMOTEKN.

6.4.4 ®oHA YMTaNbHOrO 3a01a NpeaHasHa4YeH 414 UCNOob30BaHUA B cTeHax 6MBANOTEKMN.

6.4.5 CneuuanusnpoBaHHbIM ¢GOHL COCTOMT M3 OOKYMEHTOB, OTOBpaHHbIX MO Kakomy-1nbo
MPU3HaKy, HaNnpUmep, BUA, LOKYMEHTa, TEMATUKA, YNTaTe/IbCKOE HasHaYeHue, A3bIK Ny6anKaLmu.

6.5 TexHonornyeckne ¢oHAbl NpegHasHayeHbl A4A noagepXkaHua  GyHKUMOHWPOBAHMA
NoNb30BaTENbCKMX (OHOAO0B W He BKAKOYEHbl HEMNoOCPeACTBEHHO B cucTeMy 6MB/AMOTEYHO-
MHOOPMALLMOHHOTO 06CAyKMBaHUA. K TexHONOrMYeckum GpoHAaM OTHOCATCA OBMEHHbIN, Pe3epBHbIN U
CTpaxoBoW GpoHAbI.

6.5.1 ObmeHHbIN ¢GOHAO COCTOUT M3 HenpodU/bHLIX AOKYMEHTOB OTAE/NbHOM OUBAMOTEKU WM
npeaHasHa4vyeH Ana MX nepepacnpeneneHua nytem 6es3soamesgHoN nepegadun apyrum 6ubnmoTtekam,
NHbIM HEKOMMEPYECKUM OPraHn3aLMamM U NPOAAXKMU IOPUANYECKUM N GU3UYECKUM NULLAM.

6.5.2 Pe3epBHbI POHA COCTOUT U3 AyBNETHLIX IK3EeMNAIAPOB NeYaTHbIX U34aHMNA, MacTep-Konuii
MUKPODUIBMOB U 3JIEKTPOHHbLIX AOKYMEHTOB W MpeAHa3sHa4YeH A4/1a MOMNOJIHEHMA MOJ1b30BaTE/IbCKUX
doHa0B 6MBANOTEKKN B Cydae yTpaTbl MU NOAHOM HENPUTOAHOCTU AOKYMEHTOB.

6.5.3 CtpaxoBoit ¢poHA dopmupyeTca Ha MUKpodopmax (41Aa aHaANOroBbIX AOKYMEHTOB) WM
3/1EKTPOHHBIX HOCUTENAX (19 3N1eKTPOHHbIX LOKYMEHTOB), CO34,3€eTcA B LieNiAX o6ecneyeHns CoOXpaHHOCTU



coaepkaHusa Hanbosiee LeHHbIX AOKYMEHTOB U TPebYIoLWMM 0CObbIX YCA0BUIM XpaHEHUA.
7. MogenvpoBaHune 6ubanoteyHoro poHaa

7.1 MogenupoBaHue 6nbamnoTtedHoro ¢poHaa BKAOYAET pa3paboTKy ero moaenu, onpeaensiowei
enaemoe cocTtosiHme bubanorteyHoro poHaa.

7.2 Mopgenb bubnnoteyHoro poHAa oTparkaert:

- coctaB 6ubnmoTteuyHoro d)OHLI,a B COOTBETCTBMMN C XaAPaAKTEPUCTUKAMMU COCTaBNAOWUNX €ero
AOOKYMEHTOB: BUA, OKYMEHTA, TEMATUKA, A3bIK, AaTa I'IY6I'II/IK3LI,MI/I,'

- OpraHM3auUMOHHYO CTPYKTYpy 6ubamnoteyHoro ¢oHAA: COBOKYMHbIM ¢oHA 6MBAMOTEKM Kak
cuctemy oTgenbHbiXx GOHAOB, OTAeNbHbIA ¢oHA Kak cucteMy noadoHAO0B, BblAENEHHbIX MO
onpeaeneHHbIM NpU3Hakam (Hanpumep, $opmaToB U3LaHWMIN, BO3PACTHLIX KaTeropmin nosib3osaTesei,
A3bIKY Ny6anKauni).

7.3 TexHonornsa moaennposaHus 6mbanoteyHoro ¢poHAa BKAOYAET Ciedytolme NPOLLEcChI:

- aHanu3 cdepbl AeATENbHOCTU BUBAMOTEKU (Hanpumep, COCTaB HaceneHus, o0b6CNy»KMBaemblit
KOHTMHIEHT N0Nb30BaTENEN, NPUOPUTETbI COLMANBHO-IKOHOMUYECKOTO PA3BUTUSA);

- onpeaeneHne MNPUOPUTETHLIX HaNpPaB/EHUA KOMMJIEKTOBaHUA 6ubanoTeyHoro ¢oHaa B
COOTBETCTBUM C LMW U 3a4a4aMU, CTOALMMM nepes 6ubanoTexkon;

- cbop M aHanM3 MHPOpPMaLLMM O COCTaBe, BEJIMYMHE U UCMOb30BaHUM cyLecTBytoLero poHaa;
- onpeaeneHne TeHAEHUUN Pa3BUTUA BUbaAnoTedHoro GoHAa;

- n3yyeHmne MHGOPMaLMOHHbIX NOTPeOHOCTEN Nob3oBaTeNen;

- YCTAaHOB/IEHWE NOKa3aTesien NoAHOTbI YA0BAETBOPEHMA NOTPpebHOCTEN Noib30oBaTeNel;

- paspaboTka moaenu bubanoteyHoro poHaa, pazpaboTka NpodmaAa KOMNAEKTOBAHMA, NONOKEHNS
0 cucteme GOHAOB, MNONOKEHMI 06 OTAENbHbIX GOHAAX.

7.4 Tpodunb KOMMNAEKTOBAHMA  CAYXKMT  OOKYMEHTOM  AONTOBPEMEHHOTO  XapaKTepa,
3aKpEenALLMM OCHOBHbIE HaMnpaBAeHWA KOMNAEKTOBaHMUA BubamoTteyHoro ¢oHAa, Lean 1 3a4adm ero
bopMMpoBaHUA, KpuTepun oTOOpPa AOKYMEHTOB WM MPUHLMMbI WX pacnpegeneHns no ¢oHaam
61bnoTEKM.

7.5 NMpodunnb KOMNNEKTOBAHNS MOXKET ObITb BbipaXKeH B Pas3/INUYHbIX BUAAX, HANPUMEpP, TEMATUKO-
TUMONIOTMYECKUI NNaH KOMMIEKTOBaAHUA, TEMAaTUYECKUN NJ1aH KOMMJIEKTOBaHUA, Bubnmorpapuyeckni
CMUCOK.

7.6 Mpodnab KOMNAEKTOBAHUA yTBEPKAAET YNOJHOMOYEHHOE NLLO.

7.7 Npodunab KOMNNEKTOBAHUA NepecMaTpMBaloT No Mepe U3MeHeHMUA 3aaa4 bubanoTteku, npm
CMeHe ee ydypeauTens, USMeHeHUn obbema U CTPYKTYpPbl GMHAHCUPOBAHUA BUBINOTEKN U NpU APYIUX
CYLLLECTBEHHbIX U3MEHEHMSAX, KAacatoLwmxcs bBUbAnoTeKN.

8. KomnnektoBaHue 61baMoTEYHOrO poHAa

8.1 KomnnektoBaHue 6ubanoTeuHoro poHAa OCyLLEeCTBAAIOT caeayoWwmmm cnocobamum:

- NOKYMNKOW AOKYMEHTOB;



- NoANUCKON Ha cepuanbHble (Mepuogmyeckue M NPOLOIKAKLWMECA) NeYaTHbIe U SNEKTPOHHbIe
n3naHus;

- nony4yeHnem 06A3aTeNIbHOro 3K3eMNIAPa AOKYMEHTOB;

- penpoAyumpoBaHMEM AOKYMEHTOB Pa3/IMYHbIMM CNOCOH6aMM, BKAOYAA OuMPOBKY;

- 06MeHOM IOKYMeHTaMM (BHYTPUTOCYIapCTBEHHbIN 0BMeH, mexXayHapoaHbii 0bMeH);

- NONy4eHNEM NOXKEPTBOBAHWUM, AaPOB, MHbIX 6€3BO3ME3AHbIX MOCTYNNEHUA LOKYMEHTOB;
- leNOHUPOBAHMEM [O0KYMEHTOB;

- KOMMPOBaHWEM Ha CepBep 3/1EKTPOHHbIX AOKYMEHTOB, CBO60AHO pa3melleHHbIX B MHTepHeTe 1
ABNAOLWMXCA 06LLECTBEHHbIM AOCTOSHMEM.

8.2 [ina KomniekToBaHUA BUBAMOTEUHOro GpOHAA UCMOb3IYIOTCA CAEAYIOLIME NCTOUHNKN:
- M34atollme opraHM3aLmMM 1 arperatopbl 3/1EKTPOHHbIX PECYPCOoB;

- TOoprosble OpraHmMsauunmn (KHVII'OTOpFOBbIe npeanpunAaTnAa, KHUIOTOpProsble noapasgeneHuna
n30aTenbCTB, ONTOBblIE KHUTOTOProBble d)MprI, OopraHunsauunn, BbinonHAwOWME d)yHKLI,MM 61MbMOTEUHBIX
KONNEKTOPOB, OpraHn3auunm NMOYTOBO-NOCHIIOYHOM TOProenu, VIHTepHeT-MaFa3MHbI),‘

- aBTOpPbI M UHble NpaBoobaagatenn 4OKYMEHTOB;

- du3MYeckMe Anua, B TOM YucCae BAafenblbl PeaKUX W LLeHHbIX AOKYMEHTOB, KOAAeKUUi u
OTAENbHbIX MU3AaHUI;

- OMONANOTEKN, WHbIE Y4YpeXKOeHWs, NPUHUMAKOLWME YyyacTMe B MEXAYHApPOLHOM MU
BHYTPUTOCYAapCTBEHHOM KHUTOOHbMeHe.

8.3 KomnneKktoBaHue 6nbamoteyHoro GoHAa BKAOYAET CAeAyIoLME TEXHONOTMYECKME NPOLLEeCcChl:
- BbIAB/IEHUE, OLLEHKa 1 0TOOP A OKYMEHTOB;

- NpuobpeTeHne JOKYMEHTOB A8 6UbnoTeKu;

- NpUemM OOKYMEHTOB B bUbAnOTEKE.

8.3.1 BbifiB/ieHMeE, OLEHKA U 0TOOP LOKYMEHTOB BKAKOYAIOT C/leAyoLme onepauuu:

- aHaNN3 SOKYMEHTHOro NOTOKa M34aTe/IbCKOM NPoAYyKUNN;

- OLEHKA AOKYMEHTOB MO KpUTepnam GopmMasibHOrO M CMbIC/IOBOFO COOTBETCTBUS;

- oTbop NpodUAbHbIX AOKYMEHTOB (MEYaTHbIX U 3/IEKTPOHHbIX) C TOYKM 3PEHUSA UX COOTBETCTBUSA
npoduIo KOMMJIEKTOBaHUA bubanoteyHoro GoHaa ANA NPUHATUS PELIEHUA O LLesiecoobpasHOCTU UX
nocnenyoLLero npuobpeTeHuns.

8.3.2 MprobpeTeHne AOKYMEHTOB AN BUBANOTEKM BKAKOYAET CleAyloLLMe OnepaLymu:
- BbI6Op NOCTaBLWMKa U onpeaeneHne yCI0BUM 3aKyMKK;
- NOArOTOBKaA 3aKYMOYHOMN AOKYMEHTaLUNW;

- 3aK/1Il04EHNE KOHTPAKTa C NOCTaBLUNKOM;



- NOArOTOBKA MHOW AOKYMEHTaLMKN A1 Nepesaym AOKYMEHTOB BO BnageHue 6ubavorteke.
8.3.3 MNprem AOKYMEHTOB B BUBIMOTEKE BKAKOYAET CAeAyloLLIMe ONepaunm:

- CBepKa I'lOCTyI'IﬂeHMﬁ C NepBUYHbIM YYE€THbIM AOKYMEHTOM (HaKﬂaﬂ,HaH, aKT), BK/TIOYaOW MM
CMUCOK NOoCTynnBLWNX AOKYMEHTOB,

- COCTaB/ieHWEe MEepPBUMYHOrO YYETHOro AOKyMeHTa A/a nocTynnaeHuin 6e3 conpoBoauTeE/IbHOM
AOKYMeHTaunu;

- perncTpaumna NoCTynnBWNX OOKYMEHTOB B PErMCTpax CyMmMapHOTro n UHONBMAYaabHOIo y4yeTa.

8.4 TocCTynMBLIMM [AOKYMEHTaM MpPWCBaMBaloT MHAMBUAYA/bHbIA PErncTPaLMOHHbIA HOMeEpP
(MHBEHTapHbI HOMEP UAW MHOM 3HAK, NPUHATLIA B KaYecTBe PermcTpaumMoHHOro HOMepa, CUCTEMHBIN
HOMEP ANA 31EKTPOHHBIX 4OKYMEHTOB) U WMP XpaHEHWUA.

8.5 PerucTpauMoHHble HOMepa W WKUdpPbl OTMEYalT B PerucTpax WMHOMBUAYaNbHOrO y4yeTa
OOKYMEHTOB, NPUHATbIX B BUBANOTEKe (MHBEHTapHAA KHUrA, KapTOTeKa PerncTpaLumn raset, *KypHanos,
Tonorpaduyeckan onuncb, Tonorpadpuyeckunii Katanor, yuetHaa 6a3a gaHHbIX).

8.6 K dopmam peructpa OTHOCAT KHUTY CyMMmapHoro ydyeta 6ubamorteyHoro ¢oHaa, peecTp
3/1EKTPOHHbIX CETEBbIX AOKYMEHTOB.

9. ObpaboTKa 4OKYyMeHTOB bubanoTeyHoro poHaa

9.1 [okymeHTbl, noctynawume B 6bubanoteuHbit ¢oHa, nognexkaT 6Gubnuvorpadbuyeckon u
TexHu4Yeckol obpaboTke.

9.2 bubnunorpaduryeckas obpaboTka pernameHTnpyertcs TpebosaHmamm FOCT 7.1, TOCT 7.9, TOCT P
7.0.12,TOCT 7.22, TOCT 7.59, TOCT P 7.0.66, TOCT 7.80, TOCT 7.82, TOCT 7.90.

9.3 TexHN4ecKan 06paboTKa AOKYMEHTOB NPeAyCMaTpUBaET CeAyloLLMe OnepaLmm:

- NPOCTaB/IEHME HA KaXKAOM [OKYMEHTE PEKBU3UTOB €ro NPUHALNEKHOCTU AaHHON 6ubanoTeke
(wTemnens 6UBNNOTEKKU, PErUCTPALMOHHBLIA HOMep, WKUOP XPaHEeHUs, LWTPUXKOA, WHON MapKep,
NPUHATbLIN B 6UBANOTEKE);

- YCTaHOBNEHME CPeACTB 3alMTbl OT yTpaTbhl (MarHWTHbIM AaTYMK, PaAZMO-uYMM, WHOW BUA,
MapKUPOBKMU);

- OCHalleHWe AOKYMEHTA BHYTPUOMOAMOTEYHbIMU aTpnbyTammn, HeobXo4MMbIMKU B NPOLLECCE ero
NCNONb30BaHUA (IMCTOK CPOKa BO3BPaTa, KHMKHbIM GOpMYNap, Kapmallek KHUXHOoro popmynspa).

10. PasamewweHune 6ubanoteyHoro poHaa

10.1 PasmeweHue bubanoteyHoro ¢oHAa HanpaBJeHO Ha CO34aHWE ONTUMAJIbHbIX YCN0BUI
XPaHeHUs OOKYMeHTOB, obecrneyeHuns MX WUCMOJIb30BAHUS U OMNpPeaenseTcs CAOMKUBLUENCA CUCTEMOM
$OHAO0B M NNAHUPOBKOM MOMELLEHUA BUBANOTEKM, BUAAMM AOKYMEHTOB 6MbiMoTeyHoro ¢oHaa u
TMnamm obopyaoBaHMA, UCNOAb3YEMOTO A/1A UX XpaHeHns, opmamu 0b6CnyKMBaHWUS NONb30BaATENEN.

10.2 PacnpegeneHune AOKYMEHTOB MeXKAY CTPYKTYPHbIMU NoApasaeneHnuamm, 4pobHoCcTb AeneHusn
6ubnnoteyHoro ¢oHaa 6GuMOBAMOTEKa YCTaHaB/AMBAEeT B COOTBETCTBMM C MPUHATON  MOZENbIO
6mbnmoTteyHoro poHaa.

10.3 PasmeuieHne 6ubanoTeyHoro ¢oHAa 3NEKTPOHHbIX NOKANbHbIX CETeBbIX AOKYMEHTOB
OCYLLECTBNAIOT Ha cepBepe WU/WAM B APYTUX SNEKTPOHHbIX XPaHUAUWAX BMBAMOTEKM M OpraHM3yioT
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nocpeacTtBOM UCNOJZIb30BAHMA MPOrpaMMHbIX U annapaTHbIX CpeacTs.

10.4 PasmelieHne 6ubanoTeyHoro GpoHAa Ha GU3MYECKMX HOCUTENAX MPOM3BOAAT C YY4ETOM €ro
pasgeneHnn Ha noadoHAbl (Hanpumep, NO BMAY AOKYMEHTA, fA3bIKY, reorpapuyeckum obbeKTam) u
PaCCTaHOBKM SOKYMEHTOB BHYTpY NoadoHA0B.

10.5 Mpu paccrtaHoBKke 6MbAMOTEYHOrO GOHAA AOKYMEHTOB, MPeACTaB/EHHbIX Ha (GU3NYECKUX
HOCUTENAX, AOJIKHbI BbINOAHATLCA Ceaytolwme TpeboBaHUsA:

- OAHO3HA4YHOCTb MECTOMO/IOXKEHNA KOHKPETHOIo A0KYMEHTa B COOTBETCTBUN C LLIMd)pOM XpaHeHWA;

- 3KOHOMWYHOCTb U PAUNOHANIbHOCTb NCNOJZIb30BaHUA nnou.l,a,u,eﬁ ¢0H,u,oxpanmu.|, 6es yuwemneHunaA
MHTEepecos I'IOl1b3OBaTe}'IEl7I;

- COXPaHHOCTb OOKYMEHTOB.

10.6 Ucxopa w3 crneumdukm paboTbl 6MBAMOTEKM M MHPOPMALMOHHBLIX noTpebHocTen ee
nonb3oBaTeieit, UCNOb3YIOT CrieAytolwme BUAbl PACCTaHOBKMU:

- CemaHTM4yecKan (cogeprkaTtesibHas) - ynopago4yeHue AOKYMEHTOB C YYETOM WX COAEp:KaHuA
(cuctematnueckan, Tematuyeckas, npeameTHasn);

- GopMmasibHas - OCHOBAHHAA Ha BHELIHUX NPU3HAKaX AOKYMEHTa;
- KOMBMHMPOBaHHbIE BMAbI PAaCCTaHOBOK, GOPMMpPYyEMbIE MO COYETaHMIO MPMU3HAKOB.

10.6.1 Mpu cucTeEMaTMUYECKON pacCTaHOBKE AOKYMEHTbI, BXOAAllMe B cocTaB 6ubamMoTeyHoro
doHAa, rpynnmupyroT No oTpac/iaM 3HaHUSA B cOOTBETCTBMM ¢ Tabanuamm YK (YHMBepcanbHana gecaTuyHan
knaccuodmkaums), BEK (BubnmnoreuyHo-bmubanorpadmyeckas kKnaccudpmuraumsa) Mam nHom knaccudumraumen,
npUMeHAeMOM B KOHKPETHOM bubanoTeke.

10.6.2 TMpu TemaTMyecko W nNpeamMeTHOM pPacCTaHOBKax [AOKYMEHTbl, BXo4sfliMe B COCTaB
6ubnmoteyHoro GpoHAa, rPYNNMUPYIOT B PaMKax onpeaeneHHon Tembl U/Uaun npeameTa.

10.6.3 Mpu PopmanbHON pacCcTaHOBKE AOKYMEHTbl PacCTaBAAOT MO MX BHELWHUM MpPU3HaKaM:
andaBuUT TUTYbHbIX AaHHbIX, UHBEHTAPHbI HOMep, pa3mep (popmaT) AOKYMEHTa, XPOHOIOTUA.

10.6.4 Mpu KOMBWHMPOBAHHOM PACCTAaHOBKE [AOKYMEHTbl PacnonaraldT B CUCTEMATMYECKM-
andaBuTHOM, HOPMATHO-XPOHONOrMYECKM-MHBEHTAPHOM, anpaBUTHO-XPOHONOTMYECKOM W UHOM
KOMBWHMPOBAHHOM MNopAaKe.

10.6.5 PacctaHOBKY AnuTepaTypbl A1A OeTell OCYLEeCTB/AAT B COOTBETCTBMM C BO3PACTHOM
anddepeHumaumen cornacHo 3Haky MHGOPMALMOHHOM NPOAYKLIMK C yKa3aHMEM BO3PACTHOM KaTeropum
‘-IVITaTEI'IEﬁ ll0+ll' ll6+ll, II12+I|’ ll16+ll' “18+".

11. UckntoueHne fOKyMeHTOB u3 bubanoteyHoro ¢oHaa

11.1 WUcknoyeHne OOKYMEHTOB M3 bubnmoteyHoro ¢GoHaa onpenensoT c/ieayioume NPUYnHbIL:
HenpodUAbHOCTb, BETXOCTb, AedEeKTHOCTb, yCTapenocTb Mo coAeprkaHuto, yTpata. OcHoBaHuem AnA
NCKNOYEHMA OOKYMEHTOB C/y*KaT aHanuM3 cocTtaBa bubanoteyHoro ¢oHAa M pesynbTaTbl €ro NPOBEpPKU B
COOTBETCTBMM C NpPUAOKEHNEM A.

11.1.1 Moa HenpodUAbHOCTbIO AOKYMEHTA MOHMMAKOT €ro HecoOoTBETCTBME MNPOOUALD
KOMM/IeKTOBaHWUA GOHAA KOHKPETHOM BUBINOTEKM, BKAKOYAA U3ANLLHION 3K3EeMMIAPHOCTb.

11.1.2 Tlog BETXOCTbIO AOKYMEHTA MNOHMMAKOT pe3ynbTaT eCcTeCTBEHHOro CTapeHuna uaun
¢M3W4€CKOI’O M3HOCa OOKYMEHTa.



11.1.3 TMog A[edeKTHOCTbIO AOKYMEHTa MOHMMAIOT YacCTUYHYIO  WAM  MOJIHYK  yTpaTy
3KCMNyaTaLMOHHbIX KAYeCcTB AOKYMEHTa B pe3y/ibTaTe BHELWHEro BO3AeNCTBUS.

11.1.4 MMof ycCTapenocTblo MO COAEPKAHMIO MOHMMAIOT MNOTEPHD aKTYaNbHOCTU TEMATUKM,
NOATBEPXKAAEMYIO OTCYTCTBMEM CNpPOCa yuTaTenei, HeBOCTpeboBaHHOCTbIO B MepepacnpesneneHum u
peanvsauuu.

11.1.5 Mopa yTpaToit AOKYMEHTa MOHMMAIOT ero oTcyTcTBue B doHae BMBNMOTEKM NO NpPUYMHaAM
notepu, XuuleHusa, 6eaACTBUMIA CTUXMIMHOTNO, TEXHOTeHHOro (B TOM 4UMCAe XaKepCKOW aTakm u
HEeBOCCTAaHOBMMOro c60si 3neKTpoHHoro obopyaoBaHMA) WMAM  COLMaNbHOrO XapaKkTepa, Mo
HeyCcTaHOB/IEHHOM NpUYKHe.

11.2 UckntoyeHne L[OKYMEHTOB, OTHECEHHbIX K KaTeropuMm KHUMKHbIX MaMATHWUKOB, O0MYyCKatoT
TO/IbKO MO MPUYMHE YyTPaTbl NPU YCNOBUM OTPaKeHUAa MHGOPMaLMM O KHUKHOM NamATHUKe B PeecTpe
KHUXKHbIX MAMATHMUKOB.

11.3 UckntoveHne OO0KYMEHTOB U3 6BUBAMOTEeYHOro ¢doHAa NpousBoauUTCA B [ABa 3Tana: usbatue
[OKYMeHTOB 13 bnubnmoteyHoro GpoHaa 1 nepepacnpeseneHme, peanmnsauma an yTMansauma UsbaTbix
JOKYMEHTOB.

11.4 M3bATME [AOKYMeHTOB M3 6ubnnotedHoro ¢oHAa BKAKOYAET caeaylolliMe npoueccbl U
onepauuu:

- MPOCMOTP CNeumanbHO CO34aHHOM B BMBAMOTEKE KOMUCCUEN AOKYMEHTOB, npeasiaraembix K
MUCKNIOYEeHUIO,

- opopMIEHNE U YTBEPKAEHWNE aKTa O CNIMCAHUW LOKYMEHTOB M3 6MBANOTEYHOTO GOHAA;

- noraweHunme Ha [OOKYMEHTaxX OMno3HaBaTe/IbHbIX CBeAEHMVI o 6ubnunoteke: cneunanbHbIM
wremnesnem Ha d)VI3VIl-IeCKVIX obbeKTax uam nporpamMmmHbIMU CpeacTBamMmm ANA SNNEKTPOHHbLIX AOKYMEHTOB,

- OTPaXKeHNe U3bATUA AOKYMEHTOB B CNpaBoYyHo-6ubanorpadmueckom annapate 6MbAnoTeKH;

- OTpaskeHMe M3BbATUA OOKYMEHTOB B YYETHON [AOKYMEHTauuu: B Perncrtpax CymmapHoro u
WHAVBKUAYA/IbHOTO yyeTa bubnmorteyHoro poHaa.

11.5 [oKymeHTbl, u3bATble W3 6ubanoTeyHoro ¢GoHAA NO MNPUYMHE HenpodUIbHOCTY,
HanpaBAAlTCA B OBMEeHHbIM GOHA C Uenbio AanbHeWllen nepedadym Ha 6e3Bo3Me3aHON WAKM Ha
BO3Me34HOIN ocHOBE GUBNYECKUM U IOPULUYECKUM NULLAM.

11.6 [OKymeHTbl, U3bATble M3 BUbAMOTEYHOTro GOHAA MO MPUUYMHAM BETXOCTW, AedeKTHOCTH,
YCTapenocTi no coaeprKaHuio, HanpaBAAOTCA B MYHKTbl BTOPUYHOMO CbipbA. MpU OTCYTCTBUM MYHKTOB
BTOPUYHOrO CblpbA WAM B CAyYasX, KOrda cpaya AOKYMEHTOB Ha nepepaboTKy 3KOHOMMYECKM
HeuenecoobpasHa, 6UBAMOTEKN YHUUTONKAKOT AOKYMEHTbI CaMOCTOATENBHO C  odopmMaeHuem
CneuunanbHOro akTa.

11.7 Mukpodopmbl Ha ranoreHMaocepebpAaAHOMN NAEHKe NoaneKaT caadve Kak cepebpocoaeprkalime
otxoabl B cootsetcTBum ¢ NOCT 7.65.

11.8 ®aKTbl BbIBbITUA MCKNOYEHHbIX AOKYMEHTOB OGOPMAAIOTCA aKTamu MAU UHbIMW BUAAMMU
NepBUYHbIX YYETHbIX AOKYMEHTOB, KOTOpble MPMAAaratloTCA K COOTBETCTBYIOLWMM aKTaM O ChucaHuu
[AOKYMEHTOB 13 6ubimoteyHoro poHaa.

11.9 AKT O CNMUCaHUM OOKYMeHTOB M3 6MbanoteyHoro poHpa € npmaaraembiMy NEPBUYHbBIMM
YY4ETHbIMWU AOKYMEHTAMW O HaMNpaB/ieHWUU BblObITUA UCKNOYEHHbIX LOKYMEHTOB ABAAIOTCA OCHOBaHMEM
A7 BHECEHMA U3MEHEHUI B Byxrantepckuii yuet 6ubamorteyHoro poHaa.
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12. KoHTpo/ibHble NOKa3aTenn coctoaHma bubanoteyHoro doHAaa

12.1 KOHTpOﬂb COCTOAHUA BUbAMOTEYHOIO (bOH,D,a OCyL4ecTBNnAeTCA Ha OCHOBE KOJ/INYECTBEHHbIX
XapPaKTEPUCTUK COCTaBa U CTPYKTYpPbI 6mbnmoTeyHoro d)OH,CI,a M ero ncnonb3oBaHuA.

12.2 Konun4yecTBeHHble XapaKTepuUCTUKM 6ubanoteyHoro ¢oHAa onpenenstoT abCoNOTHbIMU U
OTHOCUTE/IbHbIMM MOKa3aTeNaAMM.

12.2.1 ABCONOTHbIE MOKa3aTe/NM OTPAXKAIOT COCTOAHWE O6MBAMOTEYHOrOo GOHAA 33 OTYETHLIN
nepuos BpeMeHW W NpeactaBaAtoT cobol YncnoBble BeMUYUHbI, MONyYeHHble B pe3ynbTaTte cbopa u
CYMMMPOBAHUA NEPBUYHbIX AaHHbIX. K 4YMCAy OCHOBHbIX abCOMOTHbLIX MOKasaTesnel OTHOCAT 06bem
$oHAA, KONMYECTBO HOBbIX MOCTYNAEHUI, KOJIMYECTBO BbIOLIBLUMX AOKYMEHTOB, NPUPOCT 06bema poHAa.

12.2.2 OtHocuTenbHble MOKasaTenu coctaBa 6ubanoTeyHoro ¢oHAa OTpaXKkaloT OTHOWeHWe
HECKO/IbKMUX CPaBHUBaEMbIX MeXAay cobol NoKasaTenen M BbIPaXKaloTca B BUAE KOIPPULMEHTOB AN B
NPOLEeHTax.

OCHOBHbIMM OTHOCUTENbHBIMW MOKA3aTeNAMM ABNAKOTCA cnepymwouimne:

- KHMroobecneyeHHOCTb (AOKYMeHTOObecneyeHHOCTb), MOKasblBalOLWanA CPeaHIo BEAUUYUHY
[OKYyMeHTOB 6ubnnoTteyHoro ¢oHAa, NPUXOAALLYIOCA HA OAHOrO MOAb30BATENA LUENeBOM rpynnbl
(Hanpumep, yuperkaeHue, 0O6CAYKMBaeMbli pPaloH) WM  UcCHMCAAemas KaKk oOTHoweHue obbema
6ubanoTeyHoro ¢poHAa Ha KOJIMYECTBO MOJIb30BaTesNeN;

- O6paLU,aeMOCTb, NOKa3sbiBakOWwaA aKTUBHOCTb WMCMNO/Z1b30BaHUA 6ubnmoTeuHoro ¢0H/.'l,a
No/sb30BaTENAMMN U UCYUCAEMAn KaK OTHOLLIeHUe obbema KHUTOoBblAa4un (AOKyMEHTOBbI,D,aLIM) ns3 d)OHAa
K BE/IMYUHE 3TOIO (I)OH,D,a;

- YMTAeMOCTb, XapaKTepusyllana CcTeneHb COOTBETCTBMA cocTaBa 6OubanoteyHoro ¢oHAaa
notpebHOCTAM ee Mo/sib30oBaTenell U UCHMCAAemas Kak OTHOLIeHMe ob6bema KHMroBblgauu
(mokymeHTOBbIAAUM) U3 HOHAA K KOAMYECTBY Nob30oBaTeNel BubanoTeku;

- obHOBNsseMOCTb PpOHAA, MO3BONAIOWAA BbIABAATb KONUYECTBEHHbIE U3MEHEHUA B BUBANOTEYHOM
dOoHAEe 33 cyYeT ero aKkTyanuM3auumn U UCHUCIAEMAd KaK OTHOLUIEHWE BEe/IMYMHbI HOBbIX MOCTYMIEHUI K
BeNnYMHe GOH/Aa, BbIPaXKaeMoro B MpoLeHTax.

12.3 OnTMmanbHble 3HAYEHWs  KOHTPOJIbHbIX MNOKasaTenen onpegenaT  6ubavoTeku
camoctoAatenoHo no NOCT P 7.0.20, oTpacneBbiXx MOAENbHbIX CTAaHAAPTOB U HOPMATUBOB.

MpunnoxkeHune A
(obs3aTenbHoe)

MPOBEPKA BEUB/IMOTEHYHOIO ®OHAOA

A.1 MNposepka 6ubaMoTeyHOro poHAa onpegenseT pakTMYEeCcKoe Hanune 3apPerncTpMpPoBaHHbIX B
YYETHbIX PEerucTpax AOKYMeHTOoB 6ubauMoTeyHoro ¢OHAA, a TaKkKe YCTaHOB/NEHME WX COOTBETCTBMSA
YYETHbIM JOKYMEHTaM M aAeKBaTHOCTb MHPOPMALLMOHHO-NONCKOBOMY annapaTty bubanoTeku.

A.2 O6beKkTaMM NPOBEPOK CNYHKAT:

- BCeé BUAbl OOKYMEHTOB, OTHOCALWMECA K NONb30BaTE€/IbCKUM U TEXHONOTMYECKUM d)OH,ﬂ,aM,
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He3aBUCMMO OT NPUCBOEHMA MM PErncTpauMoHHOro Homepa (MHBEHTApPHOro, CUCTEMHOTO HOMepa
KOMMbIOTEPHOM NPOrpaMmmbl, LUTPUXKOAA, APYrMX MapKMPOBOYHbIX 0603HauYeHUI);

- Y4E€THAA AOKYMEHTaUUA;

- COCTOAHME NporpamMmmMmHoro obecneyeHnsa 6MHANOTEKM, MMeEIOLLLEro OTHOLWEHME K GOPMUPOBAHMUIO
6mbnmoteyHoro poHaa.

A.3 B cOOTBETCTBMM C pellaembiMM 3a4a4aMm OCYLLLECTBAAIOT CaeayioliMe BUabl MPOBEepPOK:
- 0bs3aTenbHble, NPOBOAUMbIE B COOTBETCTBUM C AENCTBYIOLMM 3aKOHOAaTE/IbCTBOM;
- perynsapHble, ocyllecTeasemble Aaa nogaepaHusa poHaa B paboyem cocTosHMM;

- NeprMoamMyYeckne c 3apaHee onpegeneHHbIMM CPOKaMKN NPOBEeAEHNA, KOTOPbIe 3aBUCAT OT CTaTyca
6MBNMOTEKN, HAa3HAYeHUsA, KaTeropmm, obbema v CTPYKTypbl doHAa;

- I'II'IaHOBbIe/BHeI'Il'IaHOBbIe.

A.3.1 ins npoBesieHMA N1aHOBbIX MPOBEPOK COCTaBAAIOT NAaH NPOBEPOK (rpaduK) Ha TeKyLIKUI rog,
M Ha NEepPCneKkTUMBY C YKasaHMem nposepsemoro obvema ¢oHpa M ero yacte. CPokM nposeseHUs
NPOBEPOK YCTAHAB/MBAIOT B 3aBMCMMOCTM OT 0Obema M CTPYKTypbl ¢doHAa O6ubBAMOTEKM UM ero
npoBepsAemMol 4acTu, MNPUMEHAEMbIX METOAOB MNPOBEPOK, TEXHONOIMMW  TPAAULMOHHON  UAn
aBTOMATM3MPOBAHHOM, ¢GOpPM Yy4eTa, OpraHus3auumM M YCJOBMW Tpyda, a TaKXKe pexmma paboThbl
61Mb6AMOTEKM Ha Nepmoa NPOBEPOK, YNCNA YHACTHUKOB MPOBEPOK.

A.3.2 cxoana M3 obbema nposepaembix B1UBANOTEUHbIX GOHA0B, OCYLLECTBAAIOT CAeaytol e BUabl
NpPOBEpPOK:

- CMJIOWHas npoBepKa Bcero 6ubnnoteyHoro ¢oHAa - BbIBEPKA [AOKYMEHTOB BCEX 4YacTeM
6ubanoTeyHoro ¢oHaa B COOTBETCTBUM CO CPOKAMM, YCTAHOBJIEHHBIMW HOPMATUBHbBIMU AOKYMEHTAMU;

- YacTMYHaA NpoBeEpKa - CBEPKA OMpeAeneHHON COBOKYMHOCTU AOKYMEHTOB, BblAENEHHbIX MO
KakoMmy-1Mbo NpPWU3HAKYy B CaMOCTOATENbHbIM MOApPa3gen M SABAAIWMACA 4YacTblo obuwero ¢oHAa
6ubanoTekn (poHaa YMTaNbHOTO 3ana, abOHEMEHTA, OTAEeNNa PeAKUX KHUT U T.4,);

- BbIBOpOYHasA NpPoBepKa - MPOBePKa OTAE/bHbIX AOKYMEHTOB UAM YacTM ¢oHAa (NpumeHseTca B
CNyYanX, BbI3BaHHbIX HEOPAMHAPHBIMK 06CTOATENLCTBAMM).

A.3.3 MNpoBeaeHne NpoBepKn bubanoteyHoro poHAa NPOUCXO4MT B TPU 3Tana:
- NOArOTOBUTE/IbHbIN;

- HenocpeacTBeHHanA paboTa nNo nposepke ¢oHA3;

- noaseaeHue ntoros u obopmaeHune pesynbTaToB NPOBEpPOK.

A.4 Cpean metomoB (cnocoboB) NMPOBEPKM BblAENAIT OCHOBHbIE METOAbI U BCMOMOraTesibHble
(ynpolueHHble) meToabl.

A.4.1 OCHOBHbIM METOAOM ABNAETCA AOKYMEHTa/lbHaA MpPOBEpKa, OCHOBAHHAA Ha C/AWYEHUU
KaXKA0M eAMHULLbI XPAaHEHMWA C PETUCTPAMWN MHAMBUAYANBHOTO yYeTa (MHBEHTAPHbBIMU KHUFaMU, APYTUMU
dbopmamu  MHAMBUAYAZIBHOTO Yy4YeTa), C MOMOLLbIO WCMNOJ/Ib30BAHUA CMNELMAIbHOTO KOHTPOJIbHOIO
NPOBEPOYHOro annapaTta: KapToTeKa KOHTPOJIbHbIX TaJlIOHOB, KapTOYKM WHAMKATOPOB M T.M.).
JoKymeHTanbHyo NpoBepPKY NPOBOAAT PyYHbIM CMOCOBOM MK C UCNONb30BaHUEM TEXHUYECKUX CPEACTB
(Hanpumep, TEXHONOTMYECKOM PagMOYacTOTHOM MaeHTudMKaumm - RFID).



A.4.2 NposepKy poHAA ceTeBbIX IOKaNbHbIX AOKYMEHTOB OCYLLECTBAAIOT NyTEM aBTOMATUYECKOro
conocTtaBneHua bubanorpaduryeckmx 3anmncen ¢ NoJIHOTEKCTOBbIMKU pannamm.

A.4.3 BcrnomoraTesnbHble (YNPOLWEHHbIE) METoAbl MPOBEPKM BKAKOYAKOT 3KCMPEcc-meTon MU
BbIOOPOYHbBI MeTo4,

A.4.4 3agepLuUatoLLLMil 3TAN NPOBEPKU - NOABELEHME UTOTOB M 0GOPMAEHNE LOKYMEHTALMM - AKTa O
pe3ynbTaTax NPOBEPKM HAMNYMA AOKYMEHTOB BUBAMOTEUYHOrO doHAA C NPUNOKEHMEM K HEMY CMMCKA
OOKYMEHTOB, OTCYTCTBYHOLLMX NO HEYCTaHOBAEHHOW NpUYMHE.




